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VARGAS

ACCOUNTANT / PAYROLL

Email Address:  vargas.367174@2freemail.com


A Bachelor of Science in Management and Accountancy graduate with total 4+ Years of accomplished experience in the field of accounting, payroll and banking. Detailed- oriented, efficient and organized professional with technical experience in accounting systems (QuickBooks, Peachtree, ERA, AS400, etc.,) and payroll system (HRIS). Demonstrate commitment towards work. A team player. Gained practical work experience as accountant in a General Merchandise & Banking Industry and payroll in an Automotive company. My expertise lies in my ability to effectively identify and resolve problems using available resources and develop innovative solutions for achieving a wide range of business development strategies and management objectives.


KEY SKILLS
General Accounting


Accounts Payable

Account Receivable

Bank Reconciliation

Cash Position

Financial Statement Reports

Taxes

Payroll

Petty Cash, Liquidation
TECHNICAL SKILL
ERA

AMIS

Incadea

QuickBooks

AS400,

Peachtree Accounting

Proficient in MS Office and Excel
KEY STRENGTH

Quick Learner

Keen on Details

Results Driven

Individual  and Team Player

Problem Solving/ Analysis

Strong communication skills

Ability to multi-task

HIGHEST EDUCATION

Bachelor of Science in Management and Accountancy at Divine Word College of Legazpi 2007-2011 – Albay, Philippines

RECOGNITION

Deans Lister in class -  Tertiary - DWCL  SY 2007-2008

With Honor in class - Secondary - TNHS SY 2004-2005

Consistent with Honor in Class - Primary - PES SY 1995-2001

Professional ExperienceS

JUNIOR ACCOUNTANT

Titanomachy Inc. (Group of companies)

July 2015 to October 2016  Taguig City, Philippines 

GENERAL MERCHANDISE RETAILERS
-Handling 3 Accounts under Titanomachy Inc.

Titanomachy Publications Inc.

PUBLICATION OF MAGAZINE 
Monitoring daily Cash Flow report
· Checking suppliers billing statement and prepare for disbursement
· Monitoring sales by reminding the Sales Team for the collection of clients placement fees
· Process payments and filing all tax related tasks
· Preparing Financial Statements

Titanomachy Shavers Inc. 
HAIRCUT AND SHAVE

· Monitoring daily Cash Flow report
· Checking suppliers billing statement and prepare for disbursement
· Monitoring sales by checking all the receipts in every store versus cash in bank
· Process payments and filing all tax related tasks
· Preparing Financial Statements

Rsa-Titan Management Group Inc.

EVENT MANAGEMENT

· Monitoring daily Cash Flow report
· Checking suppliers billing statement and prepare for disbursement
· Helping the event organizer for the success of the event by preparing a quick payment for the supplier (rush payment due to client sudden request)
· Monitoring sales by checking sales invoice versus the Cost Estimate of the event
· Process payments and filing all tax related tasks
· Preparing Financial Statements

JUNIOR ACCOUNTANT/BOOKEEPING

SJI Management Services, Inc. (Group of Companies)

March 2015 to June 2015 Makati City, Philippines 

Sinclair James International Corp. Ltd.

FINANCIAL SERVICES

· Petty Cash custodian: records and replenish petty for disbursement
· Prepare daily Cash Position: update forex currency, pipe for commission receivables and payables for budget inclusion
· Payment transfer for payments for consultant, fund transfer etc.
· Check preparation or disbursements
· Prepare  payment and filing for Withholding Tax Expanded
· Prepare Government statutory requirements and other support requirements,  and all payroll related tasks
· Secure financial information data backups, keeping information confidential ; bookkeeping, bank reconciliation, schedules for generation of financial statement

ACCOUNTING ASSISTANT

Banco De Oro Unibank Inc.

June 2014 to March 2015  Makati City, Philippines 

BANKING INDUSTRY

· Checking and balancing tellers’ daily transaction and other supporting reports such as bills payment, remittance, forex, etc.
· Batching of checks for clearing
· Monitoring branch daily and monthly expenses
· Posting daily accounting entries and preparing subsidiary ledger
· Responsible for daily report of SOC (Statement of Cash)

PAYROLL ASSISTANT

Global City Autosales Inc.

October 2012 to June 2014  Taguig City, Philippines 

AUTOMOTIVE INDUSTRY

· Processing Salaries and Wages and facilitate on-time payments of related transaction
· Posting Accounting Payroll Entry and other related transaction
· Prepares monthly remittance of compensation (1601-C), Alpha list, tax refund, 13th month pay and last pay computation
· In-charge of monthly government remittance (SSS, PhilHealth and HDMF)
· Handling analysis of accounts updates and maintains general journals and other records detailing payroll transactions by using defined computer programs.

ACCOUNTING STAFF

Arrha Express International Incorporated

August 2011 – December  2011 Pasig City, Philippines 

LOGISTICS (IMPORT & EXPORT)

· Prepares Payroll and other related task; monthly government remittances and filing of SSS, PHIC and HDMF)

· In-charge of the completeness of the reports and documents of Sales Invoices, Purchase Orders, Check Requisition Form and Vouchers

· Checking the summary of petty cash fund and cash advances

· Handling Accounts payable, accounts receivables, reports on sales, inventory and bank reconciliation
STUDENT ASST/WORKING SCHOLAR

Divine Word College of Legazpi

June 2007 – April  2010 Albay, Philippines 

EDUCATIONAL SCHOOL

· In-charge of processing loaned books

· Processing book (i.e.: Barcoding, numbering – call number and accession number)
· Classifying books and prepare a card catalog
· Shelving books

