SHENA
Email : shena.367226@2freemail.com 
OBJECTIVE


To obtain a challenging position in a competitive company suitable to my preferences, interest & qualifications. Contribute to the development and progress of any company and grow as well, not just a professional but also as an individual.

WORK EXPERIENCE


INNOLUX CORPORATION [image: image1.jpg]


 ( MARCH 2014 – MARCH 2017)

TAINAN, TAIWAN

Machine Operator – Surface Mount Technology Machine

SMT Machine (Hitachi, Panasonic)

· Operate the machine, which includes understanding the sequence of events, the control panel and indicators, and understand how to replenish supplies and components per Standard Operating Procedures.
· Set-up of the machine, which includes machine adjustments and ability to perform set-up (feeder loading and changing) per the manufacturing instructions and Standard Operating Procedures
· General machine cleaning and upkeep per the Standard Operating Procedures
· Complete shortage tags

ON SEMI CONDUCTOR (DECEMBER 2012 – MARCH 2014)

CAVITE, PHILIPPINES

Machine Operator

· Operate the machine (Multitest & Microflex)
· Load and Unload the devices after the test

CREATIVE DIECAST (NOVEMBER 2011 - AUGUST 2012)

CAVITE, PHILIPPINES

Encoder cum Secretary

· Encodes all daily reports generated from production and repair of molds on a daily basis.
· Complies all documents issued by Tool and Die and the other section such as memorandum and a like.
· Withdraws office supplies and other production related parts at warehouse section.
· Withdraws molds from customer at warehouse section.
· Conducts monthly inventories of office supplies, instruments, and other tools inside the Tool and Die office.

WATSONS (MAY 2011 – OCTOBER 2011)

LAGUNA, Philippines

SALES CLERK

· Assists the customer.
· Be a good sales clerk to the customer
· Always smile and greet to the customer.
· To check every price list of the product.
· Discuss to customer about the product.

GLOBAL LIGHTING INC. (AUGUST 2011 – DECEMBER 2011)

Cavite, Philippines

Production Operator

· Light test the bulb and check the filament
· Check the packaging.
· Pack the bulbs using the machine blister
· Responsibility to check the watts of bulbs before pack.

SINGHA CARNIVAL (FEBRUARY 2010 – MAY 2010)

Bangkok, Thailand

Games Supervisor

· To assist the customer
· To discuss how to play the game and give winning prize.
· To count the token every morning and clean the booth game.
· Conduct monthly inventory of toys.
EDUCATION


Rizal College of Taal, Batangas, Philippines (2006 – 2008)

· Academic Scholar Graduate
· Computer Secretarial (PC Operational NC – II)
SKILLS


· Computer Literacy – Microsoft Office, (Outlook /Word/Excel/Power Point)
· SMT Machine (Hitachi, Panasonic)
· Multitest & Microflex Machine
· Good oral and written communication skills
TRAINING AND CONFERENCE ATTENDED


Networking Current Trends in ICT and Embedded Computer System

RCT Auditorium

February 14, 2007

Philippine Trade Training Center,

Department of Trade and Industry

E-Commerce Enabled Students

Seminar Room C 2nd Flr PTTC Bldg.

Pasay, Philippines

February 16, 2007

Philippine Youth Congress in Information Technology,

SM City North Edsa

September 12-14, 2007

Seminar Room C 2nd Flr PTTC Bldg.

Pasay, Philippines

Taal Water District

On the Job Taining

Taal, Batangas

November 2007

Municipality of Taal Batangas

Accounting Department

Taal, Batangas

December 2007

PERSONAL DATA


Date of Birth
: January 15, 1987

Age
: 30 yrs

Height
: 5’2”

Weight
: 50 kg

Sex
: Female

Citizenship
: Filipino

Civil Status
: Married

Visa Validity
: (Tourist Visa) Valid up to July 20, 2017

Passport Expiry Date  : February 05, 2019

I hereby certify that the above information is true and correct to the best of my knowledge and belief.


Applicant

