
CURRICULUM VITAE

Mcdonald
Email: mcdonald.367301@2freemail.com 

[image: image1.jpg]



Personal Details
D.O.B:


05 December 1991
Nationality:

Zimbabwean 

Languages:

English and Shona 
Marital Status:

Single
Hobbies and interests:
Producing music, Golf, puzzles, travelling
VISA Status: 

Tourist visa 22 July- 22 April 2017
Academic and Professional Qualifications.                                   
Bachelor of Commerce Accounting Honours                                 
            (Midlands State University)
Bachelor of Science (Hons) Applied Accounting  (Final Stage)                  (Oxford Brooks University)

Association of Certified Chartered Accountants (Skills stage)                               (A.C.C.A) 

UK/Irish Practising Certificate and Audit Qualification

                       (I.C.A.E.W)
Aspiration
To succeed in an environment of growth and excellence and learn at a job which provides me job satisfaction and self-development and help me achieve personal as well as organization goals.

Key skills
·  Auditing & Accounting skills 

· Financial knowledge. 
· Excellent communications skills, both verbally and orally

· Good all-round IT skills

· Analytical and logical approach to problem solving
· Ability to work on my own initiative

· Motivated and Ambitious

· Flexible & Adaptable.
Achievements 
· I set up the accounting module for a Subsidiary of BJP Petroleum. 

· I designed and revised the control procedure manual for BJP Petroleum. 

· I developed the reporting pack for BJP Petroleum. 

· Facilitated the $2 million capitalisation project for BJP Petroleum. 

· Initiated strong cost cutting measures for Croco Motors Nissan.
· I resuscitated the expenditure department’s internal controls at Parirenyatwa Group of Hospitals
Work Experience
Previous Employer:
B.J.P Petroleum 

Period: 

May 2014 to Present.
Industry:

Oil and Petroleum
Previous Position:
Accountant
Responsibilities include
· Preparation of Financial Statements in accordance with IAS and IFRS. 

· Preparation of company Monthly Management Accounts.

· Auditing freight cost and documentation. 

· Audit of Internal Controls and Funds.

· Designing standard operating methods in accordance with the Zimbabwe Petroleum Act Chapter 13:22

· Responsible for Working Capital Management of the organization 

· Liaising with Government, Tax Authorities, Auditors and Banks

· Preparation and review of Budgets, implementing budgetary controls in line with objectives.

· Providing and interpreting financial information for use in decision making by management.

· Collect Employee Information and Timesheets

· Administer Payroll

· Calculate Payroll Taxes

· Processing payroll, pay slips and matching time sheets

· Processing employee benefits 

· Reconciling payroll related GL accounts.

· Calculating annual leave and LSL provisions/accruals.

· Processing SAP accounts payable - master data t-codes (Transaction Codes)

· Preparation creditor’s reconciliations with supplier’s statements.

· Making payments to suppliers in aggregation with mandate of invoices on the age analysis. 

· Managing the logistics and Supply chain of bulk fuel delivery of the trucks.

· Negotiating fuel carriage rates with customers and other fuel retailers.

· Preparation of Zimbabwe Energy Regulatory Authority (Z.E.R.A) weekly and monthly fuel returns.

· Checking Truck dips, delivery notes and National Oil Company of Zimbabwe (N.O.C. Zim) loading ambient metre readings and fuel transportation controls.

· Preparation of VAT and withholding tax returns.

· Conducting monthly fuel stock take and variance analysis for all service stations.
Employer:
Croco Motors Nissan
Period: 
April 2013  to April 2014
Industry:
Automotive
Position Held:
Assistant Accountant Intern
Responsibilities include
· Preparation of company Monthly Management Accounts. 

· Preparation and review of company forecast statements like budgets and Cash flow forecasts.

· Management and control of Cost Driver Analysis.

· Processing Vehicle Service Costing in automate dealer management system

· Preparing VAT reconciliations 

· Inputting, matching, batching and coding of invoices 

· Inputting of supplier invoices 

· Supervising Stock Take procedures 

· Preparation of Bank Reconciliations statements


· Preparing Bank summaries 

· Compilation of monthly statistics 

· Implementing cost cutting measures.

Employer:
Parirenyatwa Group of Hospitals 
Period: 
January 2014 to March 2014
Industry:
Health and Child Welfare
Position Held:
Assistant Accountant Expenditure Intern
Responsibilities included.
· Accountability, measurable progress, and continuous quality improvement in donor funded activities.
· Monitoring and Evaluation of projects- programme implementation, problem identification, strategy refinement, and the assessment of programme effectiveness, impact, and sustainability

· Grants management in accordance to International Accounting Standard (IAS 40)

· Budgeting and Control- performance analysis, behavioural aspects, budget proposals and variance analysis.
· Stakeholder based planning, Standards and codes of conduct, Performance Audits and Site visits.

· Order communication to suppliers, Requisition and waybill processing

· Organizing and undertaking Stock take procedures

· Issuing of consumables to users. 

· Creating Goods receipt on Pastel accounting package.
