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CMA VIHAR                                                           

    (COST & MANAGEMENT ACCOUNTANT)
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To pursue a dynamic and challenging career with an organization of repute, which gives value addition to the organization as well as offers opportunity to enhance professional skills. 
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· Cost & Management Accountant (CMA/ ICWA) – June’13 to June’16- from the Institute of Cost and Management Accountants of India – cleared final examination in June’16 

· Chartered Accountant - Intermediate (Inter CA) – June’10 to November’12- from the Institute of Chartered Accountants of India - cleared in November’12 
· Master of Commerce (M. Com) – July’12 to April’14- M.S.University – Vadodara, Gujarat, India – cleared final examination in April’14 with the first class i.e. 64.44%.
· Bachelor of Commerce (B. Com) – June’09 to March’12- M.S.University – Vadodara, Gujarat, India – cleared final examination in March’12 with the first class i.e. 61.00%.
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· Finance & Accounts professional with over 5 years of experience
· Rich experience in accounting & finance operations entailing preparation & maintenance of statutory books of accounts and administering the finalization of year-end financial statements

· VAT registration, VAT calculations, filing of VAT returns.
· Returns (Salary & Non-Salary), VAT returns, Service Tax Returns and Individual Tax

· Compliance with requirement of schedule VI of the Companies Act, 1956 & 2013.

· Providing regular MIS reports to the management.
· Scrutiny of ledgers & their reconciliation
· Preparing financial statements (monthly/yearly)
· Track record of overseeing financial statements including trial balance,
· bank reconciliation reports, profit & loss account, age-wise accounts

· payables & receivables statements and balance sheets

· Carrying out internal audits and system controls
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Employer Name: M/s Bipin & Company, Chartered Accountants, Vadodara, Gujarat, India (February’13 to Present)

· Accounting: 
Accounting of various Proprietors, Firms and Private Companies including ledger posting, journals, vouching entries, day to day cash and bank entries including reconciliation, payroll entries, provisioning entries, finalization of Balance Sheet and Profit & Loss Statement, verification of financial statements with audit reports.
· Tax Audit Compliances: 
Preparation of Financial Statements and Statutory Compliance Statement for Tax Audit – Form: 3CA/3CB/3CD online filing along with Statutory Audit Report filing and Financial Statements (Balance Sheet and Profit & Loss Statement finalization).
· Registration of Companies and returns filing, Registrar of Companies (ROC) returns:
Company registration including filing of Memorandum of Association (MOA)  and Articles of Association (AOA) as, filing of annual ROC returns including Company Annual Return Statement, Financial Statement Reports, and Appointment of Auditors statements.

· Comptroller & Auditor General (C & AG) directed audits: 
a. Audit of Insurance companies such as National Insurance Limited, United India Insurance Limited which includes Verification of all the policy claims documents, General vouching, Settlement of policy claims as well as outstanding claims, Determination of aggregate payable amount by the company for the whole year, Audit Reporting.
b. Forest Department Audit of various rural forest range of Gujarat State, India including Devgadh Baria, Godhara and Chota Udaipur which includes verification of whether the Monetary Grant provided by the Indian Government for the purpose of forest development & plantation has been utilized properly or not. Further it also includes accounting of all the Grant Schemes and its consolidation. 
· Internal Audit MNCs of IT sector such as M/S Automation Anywhere Software Private Limited (based in USA, office situated at Vadodara, Gujarat, India)
It includes IT Fixed Assets reconciliation register by decommissioning old assets, streamlining the material purchase policy with vendor centralization, Determination of actual effective man hours engaged in the organization, Other financial implications with quarterly budget preparation, Preparation of Internal Audit Report, Preparation of Fixed Asset Register with physical asset verification in the organization to find out the scrap and wastages. 

· Taxation Consultancy Services for Income Tax, Service Tax, Tax Deducted At source (TDS):
It includes filing of Income tax returns, Service Tax returns for the Proprietors, Firmsof land developers, builders & others and other Private Companies, TDS return filing for the Banking Sectors, Firms and Private Companies. It also includes rectification of defaults occurred in various above mentioned return filings. 
· Preparation of Budgets, Ration analysis & Comparison, CMA reports for Loan Proposals for Proprietors and other Private Companies. Drafting of various Legal Documents.
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· National Rank for achieving the highest marks in ICWA Intermediate, Cost and Management Subject. (1st Rank with 91/100 marks in the Costing subject in Dec’14).

· State Rank for achieving the highest marks in English subject, Class XII
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· Advance Excel and all MS Office utilities with all commonly used finance functions, formula, shortcuts, report & chart preparations etc.
· Comfortable grasping of any computerised financial environment due to expertise and work experience to various Indian Accounting and Taxation Packages viz. Tally ERP, SAP (for audit purpose), CompuOffice.
· Acquaint with various utilities of tax return filing viz.Income tax utility, TDS filing utility etc.
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· Name:              Vihar 
· Gender:            Male

· Date of Birth:    15th November, 1991

· Marital Status:  Married
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I hereby inform you that all the statements made above are true to the best of my knowledge and belief.[image: image10.png]
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Vihar


Email: vihar.367376@2freemail.com
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