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PROFILE

An adaptable and responsible Post graduate seeking a position in Accounts in an organization. I am a hardworking, honest individual. I am a good timekeeper, always willing to learn new skills. I have 2 year experience in Accounts – Co Operative Bank in India, and other 2 year Middle East experience in Kuwait as a Recreational Specialist (US Army Area Support Group /Subcontract).
OBJECTIVE

Seeking a position in Accounts in an organization where my potential matches the organizational requirement to contribute towards organizational objectives as well as my professional growth. 
EDUCATION

MBA | ANNA UNIVERSITY CHENNAI | DHANALAKSHMI SRINIVASAN ENGG COLLEGE TRICHY (2010-2012)

· Major: MBA IN FINANCE AND HUMAN RESOURSES.
BCOM | MG UNIVERSITY KOTTAYAM | ST Thomas COLLEGE RANNY (2007-2010)

· Major: COMMERCE
LANGUAGES

Malayalam     – Mother tongue

English           – Excellent reading, writing and speaking
SPECIALIZED SKILLS
Well versed in MS Office applications 

Internet Operations. 

Well versed and experience in Tally – Tally ERP9
PROFESSIONAL EXPERIENCE

· KUWAIT   RESOURSE HOUSE    /   VECTRUS, As Recreation Specialist – US Army Contracting (Dept.   Of      MWR)   Vectrus Systems Corporation (2 December 2014 to 5 march2017). 
Responsibilities

· Documents financial transactions by entering account information 
· Book keeping, Report to management regarding the finance Transactions.
· Preparing balance sheet, profit and loss statement, and other reports.
· Organize and Promote Activities Like Games, Sports And  Music etc. :

· Conduct Recreational activities, Coaching and Developing Other Members.

Key Achievements

· CO OPERATIVE BANK PERUNAD, As Accounts Executive   (02 April 2012 to 30 Nov 2014)
Responsibilities

· General accounting works 

· Book keeping and vouching of transactions. 

· Handling accounts and preparation of reports 

· Preparation and documentation of day to day transactions 

· Internal audit, Inventory valuation 

Other Interests

Football, Movies, music and, gardening.
DECLARATION

 I hereby declare that the information furnished above in true, to the best of my knowledge.
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