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To secure a position in the field of Finance / marketing, in an organization where proven skills and experiences could be used productively so as to enhance career development, professional growth and lead to increasing responsibilities.


WORK EXPERIENCE (3 years)
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THREE YEARS expérience as REMITTANCE HEAD TELLER in            AL RAJHI BANK , KSA  (July 2012-July 2015) 

Major Responsabilités  
· Dealing with National and International remittance.
· Normal banking operations like Encashment of Cheques, Drafts, Deposits and withdrawals.
· Preparation of year ending Schedules and Accounts for Audit.
· In charge of Bank locker and Documents.
· Filling Cash to ATM machine and account settlement of the machine.
· Manage and handle cash/cheque transactions at the counter
And ensure its accurecy

· Account settlement of x-press money with  UAE exchange and petty cash book.
· Foreign currency dealing

· Supervising and giving training to new tellers and costumer care executives and performance appraisal. 
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TWO YEAR expérience as an ACCOUNTANT in ‘ACCOUNTS’ ACCOUTNTING CONTRACTORS,KOCHIN.   (May 2010-June 2012) 

Major Responsabilités
· Control over all Accounting and Financial matters.
· Handling and maintaining Accounts upto Finalization

· Preparation of year ending Schedules and Accounts for Audit

· Deals with account receivables ,accounts payables, petty cash book and general ludger
· All kinds of Bank Transactions.

· Maintaining Purchase & Sales including Stock Register.

· Preparations of Payroll Statement.


 Master of Business Administration ( MBA ) - 2010
Specialized in Finance and Marketing 
Percentage                  :            76% 
Institution                   :            Mahendra Institute of Technology

Board/ University       :           Anna University, Coimbatore

Bachelor of Commerce ( B-com )
Percentage 

: 
57%
Institution

:
St: Mary’s college, Puthanangadi
Board/University
:
Calicut University

Year of Passing
:
2008

· MS-Office (word,excel)
· Tally 7.2
· Sib 


Title              :        ‘Financial Analysis’ 
Company      :         Urban co-operative bank, karala

· Knowing Arabic language.  

· Excellent supervisory and administrative skills.
· Good communications skills and a good team player.
· Able to work under high pressure and stress.
· Having excellent problem solving skills / highly disciplined and well organized.
· Always ready to go extra miles.
Declaration:

I hereby declared that the above mentioned details are true and correct to the best of my knowledge and belief.  
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