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ACCOUNTS, FINANCE & Banking
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MBA PGD, B.com(Hons)
3.6 YEARS PROFESSIONAL EXPERIENCE
Profile:
Male, Single
Address:
Dubai
Nationality:
Pakistani
Visa Status:     Visit Visa
Email:
musa.367486@2freemail.com
EXECUTIVE  SUMMARY
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I have rich experience of more than Three years in the field of Finance and Accounts with Yasir Broast Restaurant and in Construction company qamar enterprises . My diversity of professional work experience
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includes  different  sectors  such as Manufacturing  Banking,  Hotels,  Power,  Textile  and Service.
Core Strength and Enabling Skills
Financial  reporting 
Management Accounting AR/AP/Payroll precessing Accounts Analysis 
 
Financial  Statement  Preparation
VAT,  Taxation 
Fixed Asset and Inventory Managment 
 
Microsoft  Office  Expert
 
Handle  Petty Cash on daily  basis
Tally ERP, Peach Tree Accounts reconcilliation Cost Accounting 
Communication  & Presentation  Skills 
Excel expert 
Advanced Formulas, Tables & Formatting, Conditional Formatting, Advanced Charting, Using Excel 
Productively Data Tables, Simulations & Solver 

Professional Qualification
2016
MBA from University of Central Punjab
2014
PGD from Institute of Business Administration, Punjab University
2012
B.com (Hons) from Hailey College of Commerce, Punjab University

Academics Projects and Distinctions
Research & Analysis Projects. SPSS survey projects 

Professional Experience

Worked as ACCOUNTANT with Yasir Broast
JAn 2014 to Feb 2017
Yasir Broast one of the best and famous and economical restaurant in Pakistan
Significant  Contributions:
Management  Reports  & Analysis:
Prepared quarterly & annual financial statements and ad hoc financial reports by compiling and analyzing financial information 
Perform monthly, quarterly, annual, analysis of the financial statements 
Cooperation with other group departments to collect information as per required format and proof of accounting data support 
Chart of Accounts:
Draft/update a draft multi-dimensional Chart of Accounts covering all segments and meeting all the critical requirements 
Develop a detailed CoA user manual for regular reference 
Payable  Accounting:
Processing of Suppliers Bills and Payments 
Prioritize payments to suppliers in coordination with procurements 
Receivables  Accounting:
Coordination as necessary with Accounts Receivable Collector to ensure smooth receivables function 
generate weekly aging reports 
Verify book and physical receivables figures and follow up with the sales team for receipt on due dates 
Conduct credit control analysis, formulate policies, take remedial measures to forestall bad debts, 
and delayed payments
Taxation:
Preparation & submission of VAT/ tax returns within statutory frame work 
e-Filing of Income Tax, W.H. Tax & Sales Tax statements on monthly & annual basis 
Costing  & Budgeting:
Prepare annual budgets and coordinate with department heads for timely and accurate completion of department budgets. Compile annual budget estimates submitted by departments 
Budgeting and forecasting with periodical controls, variance analysis, and management reporting and ensuring compliance 
Year-end  reports  for Audit  Purpose:
Finalization of Accounts and preparation of Financial statements for Audit & Management Preparation of Audit Schedules and catering to all audit requirements 
Check & Balance for all internal control measures 
Signature  Achievements:
Improved payment function efficiency up to 25% by identifying & rectifying system gaps 
Named as Most Valuable Team Player in 2016 

Worked as ACCOUNTANT  in Construction  Company Qamar Enterprises
Jan 2013 to Jan 2014

Significant  Contributions:
Manage Accounts and Finance Function 
manage Receivables, verify invoices and make payments to Creditors, Staﬀ, Sub-Contractors, and other Payables 
Maintenance of oﬃce equipment and renewal of maintenance contracts. Keep track of oﬃce correspondence including manual and e-filling, Handling receipt of material and update inventory 
records

‘Volunteer  in service’ In PSRD (Pakistan Society for Rehabilliation of the Disabled)

From 18 Mar, 2016 to 4 apr, 2016
One of the bes t Hos pital in Pak is tan for D is ables
Work on PSRD marketing. Suggest many ideas to use proper billboards, sign arrows on road, make 
new brochure, Publicity through proper media channels, update websites and make attractive Ads
Update the donation database in the custom based software Prepare salary sheet and Payroll 

As a Internee with CSR
From July -2012 to August-2012
Significant  Contributions:

Work with and advise customers in opening accounts and performing transactions 
Collect customer information and input data into the system ensuring confidentiality at all times Assist customers with taking out different types of loans including personal auto home equity etc. 
Meet with new bank customers to explain all the services and features the bank has to offer Done clearing and intercity clearing on daily basis and organize checks 
Issue check books after proper verification 
Give a print of monthly account statement upon customer request 
Place phone calls to current bank customers regarding account changes or suggested options Operate lockers in locker room upon customer demand and make a proper record manually Sort out Vouchers in a proper manner at the end of the day 

	
	Skills

	Microsoft
	Microsoft Excel

	Office
	Microsoft Word

	
	Microsoft Power Point

	
	Outlook

	Accounting
	Tally ERP

	Software
	Peach Tree

	Accounts
	Financial Statements Preparation

	
	Monthly Closing

	Personal
	Motivated, Hard Worker, Team Leading

	
	Reference



Available on request
