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Career Objective
Seeking a position in Accountant with a reputed organization where my Education & Experience will have valuable contribution. Find a challenging job that permits to learn the accounting carreer as well as allows for progress. Looking ahead to this job opportunity so that I can prove Myself as an able candidate and gain on the job knowledge at the same time.
Career Snapshot
· 1+ years of rich and extensive experience in Accounts from India.
· Professionally qualified with Masters in Commerce (M.Com) and also holds Bachelor Degree in Commerce with Computer Applications (B.Com.CA) from India.
· Well versed in Tally, Wings Accounting & MS Office Applications.
· Have vast knowledge in Accounting and general administration.
· An effective communicator with excellent relationship building & interpersonal skills, problem solving organizational abilities, posses a flexible & detail oriented attitude.
· Interacted with echelon of society and at various given levels.
· Hardworking and systematic with assignments, trained to be familiar with the procedures of financial, administrative and other relevant documents.
· Excellent communication and interpersonal skills.
· Good exposure towards Team Management and Client interactions.
Work Experience
Assistant Accountant, United Steels Pvt Ltd, Trivandrum, India, from October 2015 to January 2017.
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Job Profile
· Prepare cash books, Bank Books, ledgers, stock and issue register.
· Handle petty cash, issuing of credit notes and debit notes.
· Supervision of Timekeeping and Timecards preparation.
· Responsible for the pay roll and attendance of employees.
· Ensured compliance with accounting deadlines.
· Liaised with bankers, insurers and solicitors regarding financial transactions.
· Budget preparation (supporting to Finance  Manager)
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· Monitoring Customer/Vendor account details for non payments, delayed payments and other irregularities.
· Responsible for preparing daily reports submit to Senior Accountant.
· Handled business correspondence on behalf of the organization.
· Prepare reports of business transactions & keep the account information updated.
Educational Qualification
Master of Commerce (M.Com ) from Noorul Islam College of Arts and Science, Tamil Nadu, India (2015)

Bachelor of Commerce with Computer Applications (B.Com CA) from Noorul Islam College of Arts and Science, Tamil Nadu, India (2013)

IT Skills
· Operating Systems – Windows ( All Platforms)
· Microsoft Office & Internet tools.
· Familiar with Accounting Software Tally9 & Wings Accounting.
· Knowledge in Visual Basics, C, C++, html etc...
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	Date of Birth
	:
	24/01/1992

	Nationality
	:
	Indian

	Marital Status
	:
	Single

	Languages
	:
	English, Tamil, Malayalam & Arabic (Read & Write)

	Visa Status
	:
	Visit
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