[image: image1.png]


Shakeel
         Email: shakeel.367790@2freemail.com 

         My leading intention is to work and grow with trustworthy dynamic organization where my qualification, capabilities, skills, education and experience can be consume in an effective and professional compartment.
· One-year work at Graton DX-MAX at Karachi as Sale Representative (2011 to 12).
· Two year worked at Albarkat trader Bahawalpur (Qarshi Zone distributer) as an Accountant from (Sep. 2012 to Dec.2014). Responsibilities are Account payable, Receivable, reconciliation, inventory, recovery control, invoice checking. 
· Two-year work at Annie medicine Co. Bahawalpur as an Accountant and Sale representative (Consumer Products) from (Feb. 2015 to Dec 2016). Responsibilities to Give approval of daily payments in/out, prepare to bill for the client and flow up the payment from the client. Budgeting fund allocation and record daily transection review accounting documents to ensure of information and calculation and make or direct correct entries.
· Computer hardware and software understanding and installation. 

· Window 8.1, window 10 installation and use.

· MS OFFICE (MS word, Power Point, Excel).
· Internet browsing.
· Social Media communication.

· Emailing, Printing, Scanning and Searching.
· HTML, CSS, PHP, Java Script, C++, DBMS, OS…
· MySQL, Adobe Photoshop.
·  XAMPP and Wamp Server
· Familiar with Accounting Software.

· Tally Accounting Software.
· MS Accounting Software (Locally used in Pakistan).

· Smart worker, Customer dealing, dispute solving.
· Ready to learn, ambitious. 
· Better perform in team and group.
· Writing and social media communications.

· Believe on team work.

· Self-motivation.

· Time Management

· Enjoy working with co-worker and build relation.

· Ability to travel.
· Flexible.

· Business-like.

· Honest Hard worker.
· MASTER OF COMPUTER SCIENCE(MCS) from The Islamia University of Bahawalpur (2013-15).

· BACHELOR OF COMMERCE(B.com) from The Islamia University of Bahawalpur (2009-11).

· Nationality

Pakistani
· Date of Birth     
july 31th 1988
· Languages

English (Spoken Reading and Written) Urdu/Hindi (Expert level).
· Visa Status

Visit Visa Marital Status 
               Single
Hobbies

 Learning, Swimming, Traveling, Historical places

· Will be furnished on demand.[image: image2.jpg]
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EXPERIENCE  IN ACCOUNTS & SALES
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