SABITA
E-Mail: sabita.367811@2freemail.com 
MIDDLE TO SENIOR LEVEL ASSIGNMENTS
Finance & Accounts

	AREAS OF EXPERTISE

Finance & Accounts

Cash Flow Management

Reporting and Documentation

Credit Analysis

Purchase Procurement
Debt Collection

Taxation

Internal Audit and Control
Budgeting / Forecasting 
 
	PROFILE SUMMARY

· CA Intermediate with 5years of experience in handling accounts & finance activities
· Proficient in presenting a true & fair view on economic position of the organization by preparing books of accounts & reports and financial statement viz. P & L Account / Balance Sheet to analyze the expenditure regularly 

· Working knowledge of Modern Accounting Systems & Standards in preparation of MIS Reporting (Balance Sheet, Profit & Loss Account with Supported Schedules / Statement) and Reconciliation Statements

· Sound understanding of Tally ERP and MS Office
· Ability to manage assignments efficiently under extreme pressure while meeting tight deadlines.
· Analytical, meticulous and quality-oriented professional with an eye for detail


Core Competencies

Finance & Accounts:

· Implementing innovative systems & manuals for the preparation of statutory books of accounts (journal, ledger, cash / bank book and subsidiaries) & financial statements as per standard norms; drafting various reports in compliance with regulatory environment

· Leading finance & accounting functions involving determining financial objectives, designing & implementing systems and framing policies & procedures to facilitate process control

Budgeting / Forecasting:
· Formulating budgets, conducting variance analysis to determine difference between projected & actual results (income / expenditure) and implementing corrective actions 

· Monitoring cash flow by taking adequate measures for optimum utilization of available funds; developing effective framework on the basis of tax assessment for acceptable levels of residual risk 

Audits & Taxation:

· Attending & conducting Internal & Statutory audits, evaluating internal control systems with a view to highlight shortcomings and implementing recommendations provided by auditors as per govt. rules & regulations

Reporting & Documentation: 

· Formulating reports to provide feedback to top management on financial performance viz. analysis of profit, cost, material consumption, fund management, inventory & overheads 

Organizational Experience

Bizgrow Consultancy Pvt Ltd (Audit & Tax Consultancy firm), Kathmandu, Nepal
From April 2015 to February 2017
Accountant
Roles & Responsibilities:

· Prepare, examine or analyze accounting records financial statements or other financial reports to assess accuracy completeness and conformance to reporting procedural standards.
· Preparation of various Tax compliance report related to TDS, Advance Tax, Income tax (Final) & other necessary documents for monthly reporting to tax authorities.

· Preparation of Staff payroll sheet including tax calculation.

· Report to management regarding the finances of establishment. 

· Develop maintain analyze budgets preparing periodic reports that compare budgeted costs to actual costs.

· Develop implement modify and document recordkeeping accounting systems making use of current computer technology.

· Prepare forms and manuals for accounting and bookkeeping personnel direct their work activities.
· Advice management about issues like resource utilization, tax strategies, the assumptions underlying budget forecasts.

B. Rattan & Associates (Chartered  Accountants , Kathmandu, Nepal)

From Aug 2011 to Feb 2014
Senior Auditor
Roles & Responsibilities:

· Examining company accounts and financial control systems
· Checking that financial reports and records are accurate and reliable

· Ensuring that assets are safeguarded

· Finalization and preparation of annual financial statements in consonance with applicable financial reporting frame work.

· Conducted statutory audit and internal audit.

· Preparing reports, commentaries and financial statements

· Liaising with managerial staff and presenting findings and recommendations

· Ensuring procedures, policies, legislation and regulations are correctly followed and complied with
· Leading the audit team and encouraging them for team work
R.S.Modi & Associates (Chartered  Accountants , Kathmandu, Nepal)

 From Nov 2008 to May 2010
Junior Auditor
Roles & Responsibilities:

· Checking vouchers and authentication of its supporting documents
· Physical stock verification and valuation.

· Execution and collaboration with team members.

· Preparation of audit snapshots of audit program and procedures
IT Skills
· Well versed with Tally ERP 9, MS Office, 
· Course on Information Technology Training (ITT) organized by ICAI for 100 hours.

· Basic level Computer course from College Of Software Engineering , Butwal , Rupandehi, Nepal. 

Education
2017
 Institute of Chartered Accountants of India          - CA Finalist
2012       Institute of Chartered Accountants of India          -CA PCC
2007       Institute of Chartered Accountants of India          -CA CPT

2010       Tribhuwan University, Nepal                                    - B.Com

2007       Higher Secondary Education Board,Nepal              -I.Com

2005       School Leaving Certificate , Nepal                             -10th
Personal Details
Date of Birth:

20th September 1989
Languages Known:
English, Hindi and Nepali

Marital Status:

Married

Sex:                                     Female

Visa Status:

Visit Visa
Nationality:

Nepali
No. of Dependents:
No
Location Preference:
Dubai
Certification

In, the undersigned document I verify that, to the best of my knowledge and belief, this CV correctly describes my qualifications, experience and me. I understand that any willful miss-statement described herein may lead to my disqualification or dismissal, if employed.                 

                                                                                                                                                  Sabita
