	Curriculum Vitae                          
	
	



Abhijeet
Email abhijeet@2freemail.com 
Career objective

A challenging career related to my field of study where I can develop my skills and contribute to a dynamic team. Enthusiastic management accounting degree holder, seeking a secure position that will lead to a lasting working relationship in the field of accounting. My good MYOB and Accounting skills lead me to be a Chartered Accountant.
Experience Summary
· Have completed Post-graduation in Master of Commerce (Professional Accounting) at Federation University (previously University of Ballarat).

· An enthusiastic and flexible team player with excellent communication and interpersonal skills.

· 3 months volunteer experience in Book-keeping in Expert education and visa services.
Career Achievements:

· Awarded 5 times “Best Crew” Award in McDonalds, Ballarat Australia.
· Awarded “Best Customer Service” Award in McDonalds, Ballarat, Australia.
Education (Brief)
	Title of the Degree with Branch
	College/University
	Year of Completion

	Masters of Commerce (Professional Accounting)
	Federation University (University of Ballarat)
	2011

	Bachelors of Commerce

	National PG College, India

	2008

	Senior Secondary School (Year 12)
	HAL School, India
	2005

	Secondary School (Year 10)
	HAL School, India
	2003


Education (detail)

	Subject Name
	Degree, College/University
	Year of Completion
	Grade

	Cost and Management Accounting
	Masters of Commerce (Professional Accounting)
	2011
	P

	Auditing and Assurance Service
	Masters of Commerce (Professional Accounting)
	2011
	D

	Corporate Law
	Masters of Commerce (Professional Accounting)
	2011
	C

	Organizations: Behaviour, Structure, Process
	Masters of Commerce (Professional Accounting)
	2011
	HD

	Operations Management
	Masters of Commerce (Professional Accounting)
	2011
	P

	Marketing
	Masters of Commerce (Professional Accounting)
	2011
	P

	International Business
	Masters of Commerce (Professional Accounting)
	2011
	C

	Corporate Accounting
	Masters of Commerce (Professional Accounting)
	2010
	P 

	Quantitative methods for Business
	Masters of Commerce (Professional Accounting)
	2010
	C

	Financial Accounting
	Masters of Commerce (Professional Accounting)
	2010
	P

	Financial Management
	Masters of Commerce (Professional Accounting)
	2010
	P

	Taxation Law and Practice
	Masters of Commerce (Professional Accounting)
	2010
	P


HD = High Distinction, D = Distinction, C=Credit, P=Pass
 Certifications in Professional Accounting Software
· Tally Certification. (2007)

· Cash flow Certification. (2013)

· MYOB Basic Certification.(2012)
· MYOB Payroll Certification. (2013)
· Xero Certification. (2014)
Technical Skills
	Operating System
	Windows (10/8/7/XP), Android, Apple IOS

	Office tools
	MS Office tools, Open Office tools, Adobe Reader

	Accounting software(s)
	MYOB, Tally, Cash flow, Xero


Work Experience

	PROJECT # 1  Expert Education and Visa Services, Australia 

	Duration
	May 2013 to July 2013


	Role
	Accounts Officer Trainee

	Responsibilities
	· Preparing profit and loss account and invoices.

· Recording the data in to the system.

· Preparing ledger account and journals.

· Updating the client’s details in the system.
· Process Payroll system.


	PROJECT # 2
McDonalds, Australia

	Duration
	Oct 2010 - Current

	Role
	Overnight Shift 

	Responsibilities
	· Customer Service

· Providing quality food to the customer.

· Taking orders.

· Managing team activities inside McDonalds.


	PROJECT # 3  Angel Hair and beauty, Ballarat, Australia 

	Duration
	April 2016 – Jan 2017


	Role
	Administration Assistant

	Responsibilities
	· Maintaining files.

· Data processing.

· Ordering equipment.

· Creating spreadsheets.

· Making copies and sorting the mails.

· Answering the phones.
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