EDSEL 
E-mail add: edsel.367867@2freemail.com
	CAREER OBJECTIVE


A Warehouse In-Charge with a 5 year experience in warehousing in a freezone company. Seeking leverage my technical and professional expertise to grow and apply my knowledge and experience in your company. 
	PERSONAL ATTRIBUTES


· Proven work experience as a warehouse in charge
· Hands on commitment to getting the job done
· A team player and flexible to individual & teamwork environment

· MS office proficiency 
· Excellent communication and interpersonal skill
	EDUCATION BACKGROUND


Bachelor of Science in Computer Science 
Manuel S. Enverga University Foundation

Lucena City, Philippines 1996 – 2001
	WORK EXPERIENCE 


Company Name
:
WGT FZCO, Dubai Airport Freezone Warehouse K-07
Date


: 
January 2012 – present
Position Title 

:
Warehouse in Charge

Job Description
:
· Strategically manage warehouse in compliance with company’s policies and vision.
· Oversee receiving, warehousing, distribution, and maintenance operation.
· Set-up lay out and ensure efficient space utilization.
· Maintain standard safety, hygiene and security.
· Manage stock control and reconcile with data storage system.
· Achieves financial objectives by preparing an annual budget, scheduling expenditures, analyzing variances, initiating corrective actions.
· Liaise with customers, suppliers and transport companies.
· Recruit, select, orient, coach and motivate employees.
· Achieve high level of customer’s satisfaction through excellence in receiving, identifying, dispatching and assuring quality of goods.
· Determine staffing levels and assigned workload.
· Maintain item’s record and document’s necessary information and utilize reports to project warehouse status.
· Ensure shipment and inventory transaction accuracy.
· Organize and maintain inventory and storage area.

Company Name
:
I.S. Ilaya Marketing 


Exclusive Distributor of Colgate-Palmolive Philippines
Date 


: 
August 2003 – June 2011
Position Title

: 
Sales Representative
Job Description
: 
· Service existing accounts obtain orders and establish new accounts by planning and organizing daily work schedule.
· Adjust content of sales presentation by studying the type of sales outlet or trade factors.

· Monitor competition by gathering current marketplace information on pricing, new products, delivery schedules and merchandising techniques.
· Keep management informed by submitting activity and results report, such as daily call reports, weekly work plans and month/annual analysis.

· Resolves customer complaints by investigating problem, developing solution, preparing reports and making recommendation to management.

· Contributes to team effort by accomplishing related results as needed.

· Provides historical record by maintaining records on area and customer sales.
	PERSONAL PARTICULARS


Nationality
: Philippines



Date of Birth:
July 24, 1977
