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Tahir 
Tahir.367880@2freemail.com 
AREAS OF EXPERTISE
Tax Accounts/Returns
Market research
Managing Blue Chip clients
Growing accounts
Face to face meetings
Process management
Processes & procedures
Customer interaction
Tenacious and resilient
Chairing meetings
B2B Account management
Rapport building skills
Scope estimation
Guiding a team
Project planning
CAREER STATEMENT
“Apart from contributing to the processes and strategies which enhance any projects. I am working on; I feel that my greatest strengths are firstly my ability to deliver projects to agreed timescales. Secondly my skill at gaining a clear understanding of a clients exact needs, and thirdly being able to co-ordinate and lead all team resources whilst at the same time building strong working relationship with fellow colleagues and thereby getting them to improve their performance.“


Chief Accountant/Manager Accounts/Tax Accountant
PERSONAL SUMMARY
Tahir is working in U. A. E. since 2008 in the capacity of ACCOUNTING MANAGER, having master degree in MBA (Finance), having overall more than 15 years extensive experience in different organizations in various capacities, having significant experience of working in ERP environment and developing of Pos, Inventory control, tax accounts, accounting and financial systems on any brand of renowned accounting software’s, having excellent track record as team leader as well as subordinate. A hard working self starter who has a proven ability to pick up the phone, identify potential key clients, build relationships and close new business opportunities. He is a well organized individual who is willing to take full commercial responsibility for issues such as; managing accounts to maximize profit, customer retention, revenue generation, base growth and tenure. He is persistent in his drive for improvement and has an impressive track record of bringing in new business. He currently oversees the management of seven corporate accounts. Familiar with relationship building, He is able to maintain a good team spirit and liaise effectively with business Partners, Bankers and Accountants. Tahir is currently looking for a suitable position with a company renowned for hiring exceptional people & for giving them unparalleled opportunities to build their careers & capabilities.
CAREER HISTORY
Hamed Al Kaff Group of Companies, Abu Dhabi, U. A. E.
Chief Accountant of followings Companies
June, 2013 till Date
Hamed Al Kaff Trading Establishment
Al Kaff Contracting & General Maintenance
Alpha Delta Security Education & Consulting Center LLC Bait Al Aman Security Consultancy LLC
Overseas Marine Boats Trading Co. LLC
Hope for Cosmetic Perfume & Detergent Manufacture LLC Rooh & Rihan Trading LLC
Responsible for working closely with the accounts team to ensure a positive customer experience & a maximization of revenue. In charge of increasing & maintaining customer satisfaction & ensuring that the individual needs of the customer are met.
Duties:
Responsible for the monthly close as well as maintenance of all accounting ledgers including monthly review of all account reconciliations and journal entries. 
Preparation of all financial reports, including Profit and Loss Statement, Balance Sheet and Statement of Cash Flows, as well as the year-end financial reports. 
PERSONAL SKILLS 
Dealing with ambiguity Problem solving 
Fast thinker Tenacity 
Determination 
Attention to detail Multi-tasking 
Team player Articulate 
PROFESSIONAL
Extensive Experience of
Working on
ERP Systems
Microsoft Word
Microsoft Excel
Language: English, Urdu, Hindi,
Punjabi


Implement Firm’s Accounting Policies and interpret guidance in regards to accounting transactions. 
Responsible for all accounting activities compliance with statuary requirements of all countries while firm has offices. 
Ensure completion and review of all balance sheet reconciliations and identify and communicate findings. 
Liaise effectively with finance constituents on financial accounting and reporting deliverables, issues and process improvements. 
Work with internal and external auditors during reviews and audits to ensure full cooperation from accounting staff and compliance with all qualified requests. 
Prepare preview and final financial statements and periodic reports to the management to facilitate cost control. 
Work with internal and external auditors during reviews and audits to ensure full cooperation from accounting staff and compliance with all qualified requests. 
Review revenue and expense account analysis and bank reconciliation and oversee fixed asset management. 
Approves all journal entries and accruals prepared by general ledger accountants and manage the month end closing 
Design and implement procedures for joint venture accounting systems 
Approves all journal entries and accruals prepared by general ledger accountants and manage the month end closing 
Prepare annual budget for the firm 
Design and implement procedures for joint venture accounting systems 
Attending trade shows, exhibitions and events. Identifying and cultivating new Projects 
Identify promotional opportunities & integrate them into annual marketing plans. Special projects as needed. 
Souq Al Madeena LLC - Dubai, U. A. E.
ACCOUNTING MANAGER
8TH May 2012 to 22nd June 2013
New Electrical & Mechanical LLC - Abu Dhabi, U. A. E.
ACCOUNTING MANAGER
1ST Nov 2008 to 20th April 2012
Southern Punjab Basic Urban Services Project – Pakistan
Funded by Asian Development Bank, Supervised by Government of Punjab, Pakistan. 1st Nov 2004 to 20th Sep 2008
ACCOUNTS OFFICER/ASSISTANT DIRECTOR ADMIN.
Solaris Electro Medical – Lahore, Pakistan
ACCOUNTS & ADMIN MANAGER
1st Jan 2000 to 20th Oct 2004
Tameer e Millat Foundation – Khewra, Pakistan
ACCOUNTS OFFICER
27th Sep 1995 to 31st Aug 1997
Provide timely explanations of variances between actual results and forecasts/budgets; provide corrective action recommendations to management, where necessary. 
Oversee the General Accounting processes of Inter-company, Fixed assets and Accounting and financial reporting of all entities. 
PERSONAL DETAILS
Driving license: U.A.E (applied for)
Nationality: Pakistani


KEY SKILLS AND COMPETENCIES
Account Management attributes
First class negotiating, selling and closing skills. 
Strong knowledge of application, solution and major project selling. 
Ability to learn quickly and drive new messages through customer channels. Have the ability to sell over the phone and face to face. 
Experience within a medium/large marketing team. 
Capability to handle multiple projects smoothly and thoroughly. Sound strategic and implementation skills. 
Able to quickly develop general marketing knowledge. 
Delivering complex solutions for key customers and influencers. Identifying commercial opportunities. 
Extensive experience of tax accounts and tax returns. 
Personal attributes
Able to manage project, delegate and operative effectively in a wider team. Advanced knowledge of Microsoft Word and Excel. 
Self managed and can drive own high level of activity to get the job done. 
Able to anticipate & recognize concerns, issues, problems/obstacles and then suggest solutions. 
Effective telephone selling skills. Calm under pressure. 
Embracing challenges and hungry to learn. 
Always willing to help other less experienced team members with workloads. Articulate and professional. 
Professional attributes
Highly organized and able to priorities assignments. 
A clear understanding of the dynamics of direct mails, print, mailing processes and digital/new media. 
Pro-active in targeting prospects and arranging for product trials. Ensuring that projects are completed on time and within budget. 
ACADEMIC QUALIFICATIONS
Al Khair University, Pak Lawrence Institute Campus, Lahore, Pakistan MBA (Finance) Session – 2002-2004
Al Khair University, Pak Lawrence Institute Campus, Lahore, Pakistan BBA (Finance) Session – 2000-2002
