	Rukhiya
E-mail: rukhiya.367898@2freemail.com  
	

	Highly qualified and dedicated educator offering 20 years of experience in educating students within various educational institutions in UAE & India. Track record of cultivating students’ learning abilities, fostering their creativity and imparting the most competent education. Recognized by students, colleagues, and management as an energetic, organized, hardworking and professional educator with presentable personality and strong work ethics. Seeks responsible position as a Lecturer or be part of School Administration & Operation and Education Management within an established educational institution where knowledge and expertise will be utilized.  



	STRENGTHS

	· Administration & Coordination Skills
	· Proven teaching experience & expertise

	· Learning Strategies & Development
	· Active Learning & Teaching Ability

	· Excellent Communication & Listening Skills
	· Creative-Socially Active Personality



	
	
	

	Masters Degree in Education - Curriculum Development & Advanced Techniques of Instructions Annamalai University, Madras, India

	1994 - 1995

	Bachelors Degree in Education – English, Natural Science & Methodology 
Annamalai University, Madras, India

	1992 - 1993

	Bachelors Degree in Sciences –  Majors in Botany, Zoology & Chemistry 
Osmania University, Hyderabad, India
FLUENT ENGLISH-IELTS SCORE   6                                                                                            
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	· Awarded as Best Teacher of the school by the First Lady of the State Smt. Haripriya Rangarajan on the Teacher’s Felicitation Ceremony on 28th September, 1999 in Hyderabad, India.

· Recognized as Best Science Teacher in Vikas Educational Academy, Hyderabad, India.

· Involved actively in conducting quiz competitions, debates, science projects, etc.
· Participated in providing home tutorial lessons to primary school children.
· Trained in administration and management duties in the institution.


	

	
	

	School Coordinator Science and Maths

Indian High School, Dubai, United Arab Emirates

The school is affiliated to Central Board of Secondary Education and was awarded as one of the best schools in Dubai

School Coordinator
Kindergarten Starters, Hyderabad.

A Play school run under the management of New Nimra Educational Society
Primary School Teacher Science and Maths 
	2014 – Till date 

2010 - 2014
2001 - 2010

	Indian High School, Dubai, United Arab Emirates
The school is affiliated to Central Board of Secondary Education and was awarded as one of the best schools in Dubai with ISO 9001 certification. Shaikh Hamdan award winner for the years 2002-2003 consecutively.




	School Assistant
	1994 - 2000

	Shadan Group of Modern Schools, Hyderabad, India
The group was recognized by the Government of Andhra Pradesh.


	

	
	


	Educator
· Perform effectively as part of a team of academic and administrative colleagues to facilitate learning and the development of knowledge through teaching and research.

· Positively contribute to research profile of the school and development of curriculum.

· Add value to the institution by implanting teaching and learning through design, preparation and development of teaching materials, delivery of modules through lectures, seminars, tutorials, and assessing its effectiveness.  
· Liaise with teaching staff and administrative colleagues to ensure quality teaching.

· Give guidance to students to support their academic progress.

· Undertake any appropriate continuous professional development and participate in teaching staff development and training activities to update and enhance skills.


	Rukhiya Shaheen


	General Management (School Administration & Operations)

· Prepare and submit budget requests and recommendations; deal with relevant stakeholders to solicit program funding for building new schools or upgrade of existing facilities.  

· Review and approve new programs, or recommend modifications to existing programs, submitting program proposals for school board approval as necessary.

· Collaborate with teachers to develop and maintain curriculum standards; develop mission statements, and set performance goals and objectives.

· Observe teaching methods and examine learning materials to evaluate and standardize curricula and teaching techniques, and to determine areas where improvement is needed.

· Ensure that school activities comply with local regulations.
· Develop partnerships with businesses, communities, and other organizations to help meet identified educational needs and to provide school-to-work programs.



	
	
	

	School curriculum coordinator

· Enforced all administration policies and rules governing students.
·  Conferred with parents or guardians, other teachers, counsellors, and administrators in order to resolve students’ behavioural and academic problems.

· play a leading role in preparing and reviewing policy for the teaching of their subject

· plan and organize the curriculum for their subject throughout the school, establishing how good standards, continuity and progression can be achieved and sustained

· monitor and evaluate the implementation of policy and planning

· regularly and systematically provide guidance to colleagues on content methodology and resources

· oversee the assessment and recording of pupils' progress

Successful coordination involves:
· Observing lessons, working alongside individual colleagues in their classes and commenting on, and assisting with, their planning, teaching, assessment and reporting of the subject

· Chairing discussion of the subject at staff meetings, organizing and leading training days, and running assessment agreement trials

· Attending relevant in-service training advising and prompting others about subject specific training and disseminating information thus gained to the whole staff

· Representing the school in local cluster groups and liaising with preceding and succeeding schools
Teaching
· Teaching lessons in Math & Science subjects as per CBSE pattern in Indian High School Dubai, UAE.

· Taught English & Biological Science for classes VII to X affiliated to secondary school syllabus in Shadan Group of Modern Schools, Hyderabad, India.

· Established objectives for all lessons, units, project & communicated those objectives to students.

· Prepared, administered and grade tests & assignments to evaluate students’ progress,

· Assigned and grade class work & homework.

· Adapted teaching methods-instructional materials to meet students’ varying needs and interests.



	

Nationality

:

Indian

Date of Birth

:

15th March 1972, Married
Visa Status

:

Husbands’ Sponsorship
Languages

:

English, Hindi, Telugu & Urdu

IT Skills

:

MS Office (Word, Excel & PowerPoint), Internet & Email applications
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