BALA
Email: bala.367926@2freemail.com 
Professional Summary 
Accomplished Subject Matter Expert with a successful track record overseeing Exports organisation, Asset Management Services, Manufacturing Company, Retail Management book keeping with strong analytic and problem solving skills with the ability to make well thought out decisions. 

Skills
· Accounts payable specialist           


(   Strong in MS Access and Excel 
· Expertise in invoice and payment transactions 
(   Superior attention to detail
· Account reconciliation 



(   Strong in Mainframe,Oracle11i,R12& Yardi7S
· Analytical reasoning                                                   (   Expertise in procuring the export products
Work History
Accounts Specialist

Golden flower Exports – Coimbatore                                                                                01/2016 to 03/2017

Team: Procurement & Accounts
My Roles and Responsibilites

  As an procurement specialist of the team , Handled the suppliers (By monitoring the grading aspects and packing methods)
 Buyer acquisition – tracking buyers by identifying their actual requirement and initiating regular follow ups to promote the business.
 Invoice processing – investigating on invoices against the delivery Note to key the details in mainframe.
 Payment processing – Uploading the payment batches into our bank portal to run the payment for the suppliers(Handled individually)
Advanced Associate 
Xchanging  Solutions Ltd – Bangalore 






06/2015 to 12/2015
Team: Accounts payable Team
Client: CBRE(Asset Management Services-Pilot Process)
My Roles and Responsibilities: 
   As an advanced associate of the team, handled the processes Invoice processing, Entering bank statement and Payment Processing
  Invoice processing – Investigating on purchase order against the Invoice to key the  details in yardi7S.
  Entering bank statement – Keying bank transactions in yardi7S to prepare bank reconciliation Statement. 
  Payment processing – uploading payment batches in bank portal to run payment for the vendors (Weekly activity – Handled Individually)

Officer 

Wipro Bpo – Chennai 








04/2013 to 12/2014
Team: Accounts payable team (specialist)
Client: MORRISON’S  (supermarket - Pilot process)

My Roles and Responsibilities:
 As a Specialist of the team , I was in a Specialist role individually handled the below mentioned processes.
DUTY DEFERMENT( UK GOVT(HMRC)customs weekly returns reconciliation statement, 

FOREIGN & FREIGHT INVOICES – Investigating invoices and processing validation 

For payments

Accounts Officer
R.Sanjeevi & Co – Coimbatore  







 10/2011 to 03/2013

My Roles and Responsibilities:
Tracking and updating  online and all works of sales tax  of client cases.
Providing proactive business knowledge and functional flow to improve the team efficiency.
Attending Raid cases and hearing.
Jr Process Associate 
VWR Lab Products Pvt.Ltd. –Coimbatore






 08/2010 to 10/2011

Domain: Accounts Receivables – Cash Applications
Project Handled : Electronic Invoicing
My Roles and Responsibilities: 
Maintaining turn around time.

Handled VWR’s General AR Adjustment enquirers mailbox.
Inv investing all open payment.

Initiating follow up in case of non closure of payments.

Education 

Bachelor Of Commerce : Commerce & Accounting
S.N.R Sons College – Coimbatore 








2005 -
2008
Personal Information
Date of Birth

: 
22-Mar-1987

Nationality

:
Indian

Marital Status

:
Single

Languages Known
:
English & Tamil

Visa Status

:
Visit Visa

Visa Expiry

:
26-May-2017

Declaration

I hereby declare that all the above-furnished details are true to the best of my knowledge and belief.

                                                                                                                                                 Yours truly

                                                                                                                                               (Bala)
