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Ashraf
Email: ashraf.367942@2freemail.com 



OBJECTIVE:

Seeking a suitable position with clear and focused vision and smart approach for achieving ambitions objective, Desire a dynamic work environment that offers excellent opportunity to grow and advance based upon accomplishment.



Feb 2015 - March 2017
ENVIRO COLLECTION CENTRE
Hyderabad India
  Job Profile:

· Assisting to senior accountant on day to day activities 

· Maintaining daily sales and purchase entries 

· Cash entries and bank re-conciliation 

· Preparation of Cash and Funds flow statements.

· Handling petty cash.

· Maintain Books of Accounts, such as Debtors, Creditors, Payroll, PDC     

And Petty cash.



LINGUISTIC  SKILLS:

English, Hindi & Urdu 

             Arabic (read and writes)



	QUALIFICATION
	Duration
	YEAR OF PASSING
	DIVISION
	INSTITUTE

	M.B.A(Masters of Business Administration)
	2014-2016
	June-2016
	I Division
	Osmania University
Hyderabad/India

	B.Com  (Bachelor of Commerce)
	2010-2013
	July-2013
	I Division
	Osmania University
Hyderabad/India

	Intermediate
	2008-2010
	Aprl-2010
	I Division
	Board of Intermediate

Hyderabad/India

	SSC
	2008
	2008
	I Division
	Board of Secondary

Hyderabad/India




TECHNICAL, PROFESSION & PC SKILLS:
· Tally ERP 9.0, Accounting 

· Microsoft office such as- MS WORD. EXEL
· Knowledge of Internet, E-mail, Scanning etc.



PERSONAL DITAILS:

Nationality
:  Indian

Religion                :  Islam 

Date of Birth
:  17-08-1993
Marital Status
:  Single

Visa status
:  Visit Visa 

Languages
:  English, Hindi & Urdu

Experience








Educational Qualification











