 ANNA
E-mail Address:  anna.367954@2freemail.com 
_________________________________________________
SUMMARY OF QUALIFICATIONS:

· Graduate of BSBA major in MARKETING

· Knowledgeable and Experience in Marketing Research, Marketing Plan and Strategies

· Knowledgeable in Channel of Distribution, Basic Knowledge in Product  IN and OUT
· Computer literate.
· Proficient in English oral and written communication

· Good interpersonal skills
· Self-motivated and can handle pressures at work.

___________________________________________________________________
EDUCATIONAL BACKGROUND:

Tertiary:   
PHILIPPINE SCHOOL OF BUSINESS ADMINISTRATION



1029 Aurora blvd., Quezon City



Batch 2002-2003

___________________________________________________________________
RELATED WORKING EXPERIENCE:
RSH (MIDDLE EAST) L.L.C. 

P.O. BOX 20764, Dubai
Sales Supervisor
July 19, 2008-Present

Job Description:
· Sales Management - covers from targeting the monthly budget to daily cash operations which includes daily sales monitoring, cash deposits, petty cash and overall cash management.
· Staff Management – ensures proper manning in the shop, monitors daily attendance, leave and offsetting balance. Responsible for work dissemination and implementation which will result to efficient and positive output. 
· Merchandise Management- In charge of incoming and outgoing of stocks, monitors damage items, stock level, moving and non-moving items to be reported to Brand  Managers for replenishment,. Directs staff by giving an idea in proper merchandising in the shop floor.
· In-charge in overall shop operation taking orders from top management down to implementation in the operation side giving accurate and effective orders that will lead to a high quality of job accomplished. 
SPORTS CENTRAL (MANILA) INC. (SM AFFILIATES)
SM Corporate Office Roxas Blvd., Manila
Supervisor

June 05, 2007- June 30, 2008
Job Description:

· Store Operations Management
· Staff  Management

· Merchandise Management
· Sales Management
JIMAC INCORPORATED
Penthouse Floor TC Plaza Bldg.,

40 Quezon Ave., Quezon City

Marketing Assistant/Coordinator

April 03, 2006 – October 14, 2006

Job Description:

· Generates marketing strategies through sorted data from marketing research.
· Promotes company’s image through advertising and exhibits.

·  Monitoring sales lead status for marketing reference in future initiative to be proposed.

· Organized upcoming events to get data in generating market to be saturated. 
· Market Analysis, Market Research for inputs/basis on top management decision-making.

LILAC 3000 AUTOPARTS INC.

Lilac St., Concepcion II, Marikina City

Marketing Assistant

October 18, 2005 – March 19, 2006

Job Description:

· Searching for the right market and saturating the prospect to be a new account.

· Giving out information and pro-active selling of company products and promos.

· Managed accounts from negotiating, purchasing to delivering of products and post customer service.

FUJITSU PHILIPPINES INC.

United Life Bldg., 837-A Arnaiz Ave.,
Legaspi Village, Makati City

Office Clerk/Secretary
January 07, 2004-February 10, 2005

Job Description:

· Responsible for all clerical works in Sales Department

· Monitoring Account Managers whereabouts, mid-communicator from AM to Clients.
· Assisting Account Managers with their bidding materials and documents.

______________________________________________________________________________________________
Age:


34 years old
Civil Status:

Single

B-day:


December 8, 1982

B-Place:

               Manila

Visa Status:
              Employment
