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DON
UNITED ARAB EMIRATES     
Email : don.367955@2freemail.com
CAREER OBJECTIVE
To serve in a challenging position where my potential can be tapped for the maximum benefit to the organization and always be in a learning curve.
EDUCATIONAL QUALIFICATION 

· Pursued MBA from S.B College Changanassery, specialized in Marketing (Major) and Human Resource (Minor) during 2012-2014.
· BBA from Mar. Augusthinose College, Ramapuram during 2009-2012 
PROJECTS & TRAINING

· Organization study was done at MASCO TEA factory, Vagamon
· Organization study was done at PERIYAR RICE, Kalady
· Internship at BIG BAZAR, Trivandrum
· Industrial visits at KAL, FACT, HMT, PARAGON, ABB
· PARAGON Market survey in Idukki district, Kerala
WORK EXPERIENCE
· Presently working with FOREVER MAINTENANCE OIL TECHNICAL LLC, Abu Dhabi as Business Development officer.
Responsibilities:
· Planning and executing new sales promotion methods to increase the business.
· Preparation of agreements to make a contract with clients and other documentation procedure as per UAE labour law.
· Invoicing and payment follow up as per SOA
· Periodical follows up with clients to maintain a healthy relationship with them.
· Keep records of client data base, service agreements, SOA and other documents soft copies in separate folders, Excel and Word files.
· One year experience in marketing with PARAGON POLYMER PRODUCTS PVT LTD, Bengaluru as Sales Coordinator
Position    : Sales Coordinator
ERP
     : SAP

Responsibilities:
· Initiating new sales promotion schemes (Distributor & Retailer) to promote the brand and increase the sale.
· Deciding on the budget of the Schemes, choosing of gift option, contacting the suppliers and Negotiating with them.
· Placing orders and Issue of Purchase Order through SAP. 
· Payment for supplier initiate through SAP (MIGO)
· Stoke evaluation and order for the required quantity.
· Keep records for the contracts, payments and all records substantiate to the promotion schemes in Excel and Word files.
· Coordinating with the designers for the brochures & coupons related to scheme
Additional Responsibilities
· Coordinating with Legal Metrology department consultant and directing company as per its rules and regulations.

· Dealing with Designers and Printers for company’s Print Ads.

· Coordinating the designing of inner and outer carton box and also Labels.
· Preparing minutes of NPD and Distributor meet.

 AWARDS & EXTRA-CURRICULAR ACTIVITIES
· Participated in National and International Conference
· Won various prizes for sports & arts events.
· Co-ordinated programs in college.
COMPUTER SKILLS SUMMARY
· SAP- Purchase Order, Payment(MIGO)
· MS Excel, Word, Power Point, MS Outlook
· Corel Draw, Photoshop
KEY SKILLS SUMMARY
· Comprehensive problem solving abilities.
· Good communicator
· Ability to deal with people diplomatically.
· Best team player and a hard worker.
    HOBBIES

· Interacting with people of all kinds and nature.
· Writing comments on social network related to the current issues
· Browsing on Google and updating with latest news, technologies and issues.
· Watching talk shows
· Watching investigation movies.
   PERSONAL DETAILS
Name                                    : Don
Gender


: Male
Date of birth

: 15-12-1991
Nationality 

: Indian
      Languages Known  
: To speak - English, Malayalam, Tamil, Hindi & Kannada.

  To read & write - English, Malayalam & Hindi  
DECLARATION
I do, hereby, declare that all the information provided above, are true to the best of my        knowledge.

Place: Abu Dhabi
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