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DHINESHRAJ

DHINESHRAJ.368066@2freemail.com                                        
OBJECTIVE:

Seeking for a position as Procurement Engineer where my capability and skills, professional experience, and educational background will enable me to define new opportunities for profitable corporate growth and personal development.
PROFESSIONAL EXPERIENCE:
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ELECTRICAL & ELECTRONICS SERVICES




Zener Electrical and Electronics Services LLC
Position: Purchase Officer

(From September 2015 – Till Date)

Key Projects Handled:
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ADNOC NEW HQ BUILDING

CLIENT: THERMO LLC
Roles & Responsibilities:

· Trace, track and expedite purchase processes for the Audio Visual products.
· Ensure the Purchase Orders items quantity with BOQ items. 

· Create and maintain contact with vendors and customers to ensure timely delivery of goods.
· Receive shipments and ensure both quality and quantity.
· Interact with third party logistics service providers.
· Raising MVR (Material Verification Record) to get the materials approval from Client.
· Responsible to arrange material inspection for MVR approval. 
· Maintain the MVR logs to follow up the MVR documents to get approval quickly.
· Maintain communication with warehouse staff to ensure proper working order.
· Responsible to arrange logistics for the complete project.
· Responsible to deliver all the required Audio Visual items to ADNOC site as per the site request.
· Ensure all payments are processed in time.
· Create packing lists and update shipment information in database.
· Organize files both manually and electronically.
· Monitor and facilitate repair orders.
· Coordinate deliveries for repaired or returned items.
· Ensure that the warehouse has sufficient space for incoming deliveries.
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City Engineering Contracting Co, Al Khor, Qatar. 
Position: Procurement Engineer
(From 10th October 2012 – 27th December 2014)
Roles & Responsibilities:
· Responsible in Ordering of Overseas & Local Purchase of Building materials required for Portable Cabin & Villa Construction that meet specialize design and performance specifications as per standard requirements.
· Conduct & Identify new sources to support / supply new materials required in a Prefabricated portable cabin & villa construction, Request and Follow up for Data Sheet of materials and submit till item get approve from the client.
· Procured all the types of Electrical, Plumbing and Construction materials for Portable cabin & Villa constructions. 
· Coordinate the contract requirements, drawings, specifications, etc. as necessary with the Project Manager/Sub-contractor, and ensure final issued order complies with the approved submittal/documents/sample and project specifications.
· Prepare and evaluate detailed price comparison sheets identifying areas of potential savings.

· Follow-up delivery, Posting Invoices, Request for Payments and Filing.
· Computerize system using VB.NET Data Base software for Master Data of Local Orders and Materials Requisition.
· Understand and know how to interpret blue print drawings.
· Perform other related tasks as instructed by the Procurement Manager.
· Preparing the Project Quotations as instructed by Divisional Manager.
· Attending all Site Visit and forward the report to Estimation Engineer.
· Total follow up of project.

Key Projects Handled:
· Project : PEOPLE MOVER SYSTEM,EDUCATION CITY
           Client: Al Habtoor Leighton Group.
· Project : Al Markhiya Services Cont. Est
           Client: Al Markhiya Cabins.

· Project : Qatar Petroleum

            Client: Navayuga Engineering Company WLL
· Project : Gulf Helicopters Company
Client: Gulf Helicopters
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Ever Buzz, Chennai 

Position: Asst. Procurement Officer
(08th August 2010 to 20th September 2012)

Roles & Responsibilities: 
· To perform analysis and develop short and long terms purchasing strategy in Safety and Security field.
· To perform Market research of all PPE items and find new sources.
· Responsible to send enquires to manufacturers/suppliers to get the quotation.

· Ensured price calculations and maintained database.

· Facilitated direction of purchase requisitions.
· Responsible to prepare Local Purchase Orders.
· Assisted in procurement report generation.
· Assisted in documenting processes and procedures.
· To have the right aptitude and attitude towards the job and responsibilities. 
· To accept other associated responsibilities and projects as and when assigned.
· Assisted in internal process improvement projects. 
· Configuration of Mails in Outlook.
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MAGUS CUSTOMER DIALOG SERVICE (P) LTD, Chennai
Position: Customer Dialog Executive
PROCESS: Airtel Digital Tv Close Looping Process (Back end Team).
(04th Jan 2010 to 25th June 2010)
Roles & Responsibilities:
· Clarifying the queries of the customer.

· Experience in providing exact information to the customer.

· Experience in logging calls with correct resolution.

· Experience in maintaining the good quality in calls. 

Associated Professional Skills:
· Excellent Organization Skills.
· Possesses good Analytical and Critical thinking Skills. 
· Good Decision Marker. 

· Proven Inter-Personal Skills with Group and Individuals.

· Computer Skill.
· Excellent Negotiation Skills.
· Language Known: English, Tamil, Kannada (To Speak only).
· Ability to maintain confidentiality.
· Excellent working knowledge of all Microsoft Office packages.
· Ability to produce consistently accurate work even whilst under pressure.
Education:

· BE - Electronics and Communication, Maha College of Engineering, Salem, Anna University, April 2009, 71%
· Higher Secondary Education, The Gugai Higher Secondary School, Salem, State Board, 2005, 78%
· Secondary School Education, Veeralakshmi Vidyalaya High School, Salem, State Board, 2003, 
Declaration:

I hereby declare that the above-furnished details are true to my Knowledge and belief.
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