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PRAVEEN
PRAVEEN.368134@2freemail.com  
OBJECTIVE
I Would like to aim to be a valuble asset your company and work in earnets to excel.

My ability to learn quickly , apply what I learn efficiently and love for challenging work . I am looking for an opportunity to be amongst the best so that i can work harder.
PERSONAL INFORMATION 
· Date of Birth
 
: 
29/05/1987
· Marital Status                      :
Single 
· Nationality 

: 
India
· Gender

:
Male

· Visa Status

:
Employment Visa 
· Languages known
:
English ,Hindi,Kannada ,Konkini and Malayalam

EDUCATIONAL QUALIFICATION
· B.com ( Bachelor of Commerce) University of Mangalore
· PUC from Karnataka Pre University College

· S.S.L.C from Karnataka Board of Secondary Examinations.
PROFESSIONAL WORK EXPERIENCE
· AL HABTOOR MOTORS CO LLC
DUBAI,UAE
Designation  : Administrator
Duration       : June 2013 to till date
JOB DESCRIPTION

· Attending customer at front counter.

· Attending parts enquiries from the workshops,dealers,fleet customers.

· Actively participating as well as supervising the year-end inventory process.

· Identifying parts through CAPS and Catalogues.
· Preparing stock reports at branch level submission.
· Invoicing.

· Ensure customer satisfaction on each visit.

· MANAPPURAM FINANCE LTD
INDIA
Designation  : Administrator
Duration       : 2011 to 2013
JOB DESCRIPTION
· Cash Handling
· Money transfer

· Deposit

· Forex
· Insurance

· Gold upraising

· Bank reconciliation

· Gold auction

PERSONAL SKILLS
· Polite, friendly, and have a professional appearance.  

· Ability to climb, sit and stand for extendedperiods of time.  

· Prepared to work flexible hours to meet customer needs. 
· Comfortable dealing with members of the public
· Coming up with ideas to improve efficiency.
· Willing to work overtime/shifts including days,nights, weekends and holiday periods.
· Building up relationships with customers throughregular deliveries.
· Physically fit and able to do demanding manualwork i.e. lift heavy goods.
DECLARATION 
Here I am kindly declared that the above mentioned details all are true in the best of my knowledge and believe.     
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CURRICULUM VITAE









