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Email Address:
Malik.368168@2freemail.com 
Nationality
British
	
	Work Experience

	
	

	Group Finance Director
	2012 - Present

	Asian Absolute
	


Asian Absolute group provides translation and marketing services, the group has five companies in 4 continents:
Have the following responsibilities:
· Budgeting & Management accounts of all companies
· Liaise with relevant tax authorities for VAT, Corporate & Income Tax matters
· Payroll & Pension
· Accounts Receivables and Accounts Payables.
· Finance & Management
· Dealing with banks
· Responsible for arranging payments for scores of suppliers around the world
	General Manager & Company Secretary
	

	Leathertex Group of Companies-UK
	2005 – 2012


Leathertex Group of Companies consists of Leathertex Limited, Mapino Limtied and Leathertex International Limited. As a leading wholesaler and distributor in leather & textile garments, dealt with leading UK companies and export to European Countries since 1993. The Group has also involved with retail and investment sector since 2006.
· As GM and being a professional accountant, had the following responsibilities
· Dealing with Inland Revenue regarding VAT, Income Tax, Corporation Tax, Import Duty etc.
· I was also responsible for processing documentation & liaising with Customs regarding import & export from/to different countries.
· Travel to different countries and dealt with leading fashion stores in the world like Inditex (ZARA), Mango, Carefour, Sprider, TKMaxx, Bugati
· Arranged and attended and exhibited at different leading fashion shows in Europe.
· Manage complete accounts including selling and purchasing, Payroll, VAT returns and prepare and maintain up to final accounts.
· To manage retail shops, arrange staff and stock
· Experience in Invoice Financing, Bills of Exchange and Letter of Credit.
	Accounts/Admin Manager
	2004 – 2005

	Crescent Law Solicitors
	


· Responsible for Client Ledger Accounts & Billing for Legal Aid Work
· To liaise with solicitors and other staff.
· Was responsible to deal with tax authorities
· Responsible to arranging payments for conveyance matters and arranging completion statements.
· Responsible for VAT/Payroll and Accounts.
· Responsible to prepare monthly cash flow statements and variance analysis every month.
· To handle urgent receipts/payments and ensuring that they comply accordingly.
· Reconciling of Client Accounts
· Using electronic funds transfer methods.
	Manager
	

	Leathertex Group of Companies-UK
	1994 – 2004


Leathertex Group of Companies consists of leathertex Limited, Leathertex International Limited. As a leading wholeseller and distributor in leather & textile garments, deal with leading UK companies and export to European Countries since 1993.
· Responsibilities as shown above as I rejoined the Company in 2005
	Corporate and Shares Officer
	

	Elahi Group of Industries
	1989– 1994


· Group consists of 4 PLC’s and 4 private limited companies based in Pakistan
· Handled all the matters relating corporate and shares department.
	Audit Assistant
	

	Qavi & Company, Chartered Accountants
	1986 – 1987


· Worked as an Audit Assistant in Chartered Accountant firm and have done audit of some leading companies in Pakistan.
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 Academic Education

	B.Com. (Bachelor of Commerce)
	
	1987 – 1989

	
	
	Languages

	
	
	
	

	
	English, Urdu
	-
	Fluent- Spoken, Written and Read

	
	Punjabi, Hindi
	-
	Fluent - Spoken only



· Communication Skills and Team Work
· 
· To communicate with National and International clients
· Communication with Tax & VAT Authorities
· Management Accounts, VAT Analysis, Financial Analysis, Accounts Payable and Receivable, General Ledger
· Dealing with Tax Authorities
· Good command in IFRS and UK GAAP
· Commercial Awareness
· Good negotiation and project management skills
· Actively participated in European Trade Fairs, International Exhibitions and Seminars.
· Experience working in Practice.
· Invoice Financing dealing with Banks
· As a team member I always create a good working environment with colleagues, suppliers and clients[image: image2.jpg]



