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CURRICULUM VITAE 
KAMRAN   
  
  
  
Email: Kamran.368225@2freemail.com 
   
Objective:-  
     To work in an environment which offers a good opportunity to share my knowledge and Skills with others and participate myself and work towards for a complete satisfaction of the company.  
Work Experience:-  
  
2.5 years of work experience as a Computer Operator cum District Coordinator HIMS 
at District Officer Health Office Jhang District. 2001-2003  
Main Responsibilities:-  
· Tour Program of DOH.  
· Making Letters  
· Making Minutes of meeting.   
· Maintain Record of HIMS Reports  
· Guest Hosting of DOH  
  
1-year of  work experience as an Accountant cum Manager at  Shell Petrol Pump - 15-Nov, 2005 to 20-Dec, 2006  
Main Responsibilities:-  
· Daily cash reconciliation.  
· Shift Changing.  
· Maintain Stock Position.  
· Check Invoicing.  
· Daily bank Transection.  
· Staff Management.  
· Site Management & coordinate with company.  
  
1-year of  work experience as an I.T Manager at  
Iqbal Sons Flour Mills - 21-Dec, 2006 to 25-Dec, 2007  
Main Responsibilities:-  
· Maintain Computer System Accounts  Maintain Networking on 11-computers as client  Computer Installation.  
· Maintain Intercom Exchange  
  
3-  years of  work experience as an Accountant at  
Iqbal Sons Flour Mills 28-Dec, 2007 to 22-Dec, 2010.  
Main Responsibilities:-  
· Check & Maintain Purchase invoices  
· Check & Maintain Sale invoices  
· Maintain Party Ledgers  
· Maintain Cash book  
· Daily cash transaction in factory  
· Bank Transection  
· Maintain Finish Goods & Raw Material Stock  
· Maintain Bardana stock   
  
2-  years of  work experience as a Head Accountant at  
Iqbal Sons Rice Mills & Flour Mills 02-Jan, 2011 to 10-Oct, 2012.  
Main Responsibilities:-  
· Check & balance of Flour mills accounts.  
· Check & Maintain Purchase invoices  
· Check & Maintain Sale invoices  
· Maintain Party Ledgers  
· Maintain Cash book  
· Daily cash transaction in factory  
· Bank Transection  
· Maintain Finish Goods & Raw Material Stock  
· Maintain Bardana stock   
  
2-  years of  work experience as a General Manager at Madni 
Flour Mills 25-Oct, 2012 to – 28-Aug, 2014.  
Main Responsibilities:-  
· Maintain Local & External Sales & Recovery.  
· Check Purchase invoices  
· Check Sale invoices  
· Deals in Sale & Purchase.  
· Connect with District Food Depth. , Labor Depth. & Attend the Meeting on District Level.  
· Coordination with Flour Mills Association.  
· Make a Good Team Work.  
· Maintain Production quality.  
· Gain Maximum Profit  
  
1- year of  work experience as an Accountant at   
Unique Display Centre.  Oct, 2014 to 10-Dec, 2015.  
Main Responsibilities:-  
· Daily Cash Book Maintain.  
· Bank Transection.  
· Maintain Party Ledger.  
· Maintain Recovery.  
· Maintain Accounts Matters.  
· Maintain Stock.  
Education qualifications:-  
	Degree   
	Div.  
	Year  
	Board/University   

	B.A  
	2nd   
	2004  
	University of Punjab  

	F.A   
	1st    
	2000  
	BISE Faisalabad   

	Matric    
	1st    
	1996  
	BISE Faisalabad   


Language Skills:-  
  English, Urdu   
  
  
  
 :   
Speak, Read & writes.  
Strengths and Professional Summary:-  
· Ability to work for long hour’s even difficult situation.  
· Good communication capability.  
· Patience, pleasant and hard working.  
· Keeps cordial relations with staff, colleagues and manager.  
· Efficiently deal with any task given to me.  
· Positively communicates decisions to all effected.  
· Maintaining and developing good relationship, communication with various parties  
Personal Details:-  
· Name     
  
  
  
 
:  
Kamran 
· Gender  
  
  
  
  
:  
Male  
· Date of birth     
  
  
 
:  
14.04.1981  
· Religion  
  
  
  
  
:  
Islam  
· Marital status   
  
  
  
:  
Married  
Declaration   
 I hereby declare that the above mentioned statement is correct true to the best of my knowledge & Belief.  
     KAMRAN 
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