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HASARA
(Bachelor of Business Administration & Finance)
                                                                                                           Email: hasara.368259@2freemail.com  
                                               
Professional Summary
I am an adaptable, resourceful and enthusiastic graduate who has extensive professional & academic knowledge of Management & Finance with 5+ years hands-on experience. Exceptional communicational, analytical & problem solving skills are highly mastered during my service period. I provide financial information to all areas of the business whilst ensuring that all management information is accurate. I have a proven ability to carry out tasks through a process of improvement as well as assist in the maintenance & development of financial systems and accounting procedures.

Professional Experience
2014 June -2016 June                         Oceanic Games (Pvt) Ltd. 
                                                                                           Colombo, Sri Lanka

Finance & Accounting Officer
Oceanic games is a company which is into Lottery Industry in Sri Lanka. The main aspect is to drive the lottery culture into a new dimension through innovation to create dream lives of common people by providing the financial support they require to pursue higher education through peoples' participation.

Responsibilities:
· Ability to evaluate and interpret data, arranging & presenting them in a meaningful manner to the top management to take business decisions.
· Handling Petty cash of the company.
· Bank Reconciliations of each month.
· Debtor & Creditor Reconciliations.
· Assist in the preparation of monthly balance sheet account reconciliations.
· Handling Distributor Portals & Reconciling the Outstanding Balances of company Debtors.
· Preparing Ad-hoc reports required by the Management.
· Settling cash Advances given to Staff members.
· Cost analysis for Business Trips of the company.
· Tracking on Payment schedules subject to Insurance, Staff Mobile bills, Electricity, Water of each month.
· Evaluating the Cash in-out report to present the idea of Net cash flow to the Top Management.
· Maintaining fixed asset Register of the company.
2012 June – 2014 May     Timex & Fergasam Group of Industries

                                                                    Colombo, Sri Lanka
MIS Executive
T&FG is one of the 10 largest garment manufacturers in the world which exports ladies apparel items for international brands across the globe with a huge product portfolio. They are the only garment manufacturer with their own high street label 'Avirate' with future plans of steady expansion of the brand by entering markets in Canada, South Asia, Far east, Middle east & European market as well.
Responsibilities:
· Preparing Import and Export Reconciliation for all 11 units of the group.
· Handling MIS report.
· Preparing Monthly performance review reports for all 11 units.
· Attending monthly performance review meetings and Presenting the performance review data of all 11 units to the top management.
· Ability to evaluate and interpret raw data receiving from Finance department, arranging & presenting them in a meaningful manner to the top management to take business decisions.
· Preparing Ad-hoc reports when management requires.
June 2011 – May 2012
     Penthouse Group– Neil Fernando & Co. (Pvt) Ltd (Neil Marine).

                                                                                                                     Colombo, Sri Lanka
Book Keeper 
Neil marine is a part of the Penthouse group of companies is by far the largest fiberglass boat manufacturing company in South east Asia in accordance to an international standards with a reputation that has been built over a period of 42 years. 
Responsibilities:
· Handling Petty cash of the company Neil Marine company (Mother Company).
· Maintaining cash Book of the Neil Marine Company.
· Preparing Sales Invoices & upkeep of an accurate accounts filing system.
· Preparing and input of month end Journal vouchers.
· Inputting, Matching, Batching and coding of Invoices.
· Ensuring that information is accurately collated & entered into the system.
· Inputting of Supplier invoices and employee expense claims to the ledgers.
· Preparing statements for VAT, NBT, ESC, Stamp Duty.
February 2011- May 2011

Hatton National Bank
                                                                           Colombo, Sri Lanka
Credit card assistant
Hatton national Bank is a premier private sector commercial bank operating in Sri Lanka. The bank has been internationally recognized by the Asian Banker magazine as the 'Best Retail bank in Sri Lanka' on eight occasions from 2007 to 2012 and in 2015.

Responsibilities:
· Contact customers in order to inform them about the payments they need to make after reaching the due period.
· Reaching the goal set by the company to cover the credit amount due from customers during the respective month as much as possible.
Summary of Qualifications
· Bachelor of Business Administration & Finance
· Charted Institute of Management Accountants (CIMA)- [M2 Level Certified]
Technical Skills
· Sybiz Vision accounting system
· TOPS accounting system

· Microsoft Dynamics NAV – ERP system

· Computer-International Driving License (ICDL)
· Proficient in Microsoft Office, Word, Excel, Power point, Access & Accounting packages

Personal Information
· Date of birth: 18th of July 1988
· Citizenship: Sri Lankan
· Visa Status: Family sponsored resident visa
· Gender: Female
Non-Related Referees 
Available on request.
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