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OBJECTIVE:


Looking for a long term career and challenging opportunity in the field of Accounts and Administration. To be a part of company with responsibilities for developing the organization.
PROFESSIONAL AND INDUSTRIAL EXPOSURE:
Previous Company

: M/S RPA FERRO-INDUSTRIES PVT LTD
                   

  
  Sponge Iron Manufacturing Industry -Capacity 150XTPD
Designation              

: Accountant/ Front Office Clerk
Duration                   

: Feb 2009 to Feb 2017

Reporting Personal

: General Manager / Process Manager

Customer                

: 1.Mohit Steel Ltd  2.Nilanjan Iron Ltd 3.Global Ispat Ltd
                                       
  4.Shivam Ispat Pvt Ltd 5. Goa Steel Ltd 6.Mandovi
                                       

  Casting Pvt ltd 7.Shree Balaji Rolling Pvt Ltd
JOB PROFILE :
As Accountant :
· Maintaining of Purchase & Sales Register.

· Accounting Bank & Cash Transactions and Handling Cash Activities.

· Preparation of BRS.

· Reconciliation of Party Accounts.

· Reconciliation & Maintaining Stock Movements.

· Handling of Internal Audit. 

· Looking after Bills Payables and Bills Receivables.  

· Monthly Vat ( Value Added Tax)Return 
· Activities Related to Sales Tax ( ie, Form C, E1 Form, F Form )
· Handling Sales Tax Assessment Of Vat & CST   
· Monthly ER-1 Return ( Excise Return)
· Handling Excise Register [ ie,RG-1, Service Tax Register, PLA]

 As Front Office Clerk: 

· Maintaining Company inward out ward materials

· Preparing GRN, SRN ( Goods receipt note & Store receipt note)

· Preparing Excise Invoice & Tax Invoice

· All types documents, files them & keep Strict records

· Stock Report

· Daily report, weekly report

 PREVIOUS ORGANIZATION DETAIL:
Company                  

: ADM AGRO INDUSTRIES DHARWAD PVT LTD
                                        
  Formally Known as TINNA AGRO INDUSTRIES PVT LTD
                                        
  Manufacture of Edible Oils (Sunflower & Soya bean)
Designation            

: Cashier Cum Godown Assistant
Duration                  

: Sep 2005 to Aug 2008

Reporting Personal

: Accounts Officer
Customer                  

: 1.Gemeni Edibles and Fats India Pvt Ltd 2. Agro Tech
                                    
  
  Pvt Ltd 3.Nandgudi Oils and Agro Industries Ltd                          




  
  4. Field Fresh Foods Pvt Ltd 5.Fortune Agro Pvt Ltd
JOB PROFILE:  
· Daily making cash payment to Farmers

· Withdrawal of cash from bank

· Reconciliation of cash with Physical & Books 
· Verify purchase bill & making purchase register

· Monthly cash & Stock Report

ACADAMIC CREDENTIALS:
· BACHELOR OF COMMERCE (B.Com)from Anjuman Degree College
   
Board: Karnataka University Dharwad.
· Pre-University Course (P.U.C) from Anjuman Pre-University College
      Board: Department of Pre-University Education Board  
· Matriculation (S.S.L.C) from Millat High School Alnavar.
    
Board: Karnataka Education Examination Board, Bangalore.
· Practical Accounting & Taxation From Karnataka Chamber of 

Commerce and Industry
· Basic Tally from Mahaveer Technologies
COMPUTER PROFICIENCY:

Tally ERP 9
MS-Office (Word & Excel)
Microsoft Windows Operating System (OS)
PERSONAL DETAILS:
Father’s Name

:
Late Mohammed Saheb Mannanaik


Date of Birth


:
20-07-1982



Marital Status

:
Married
Languages Known           
:          English, Hindi, Urdu, Arabic and Kannada
Nationality


:
Indian

Gender


:
Male
DECLARATION:
 
I hereby declare that the information furnished is true to the best of my Knowledge.
Place:                                                                                        Yours Faithfully

Date: 


