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CAREER VISION
Career with a progressive organization that will use my education, skills, abilities and experience, where I can effectively contribute to operations in any capacity that best matches my skills and experience. 

CORE COMPETENCIES
·   An astute management graduate with 4 + years of proven experience in the field of Finance & Accounts.
·   Gained extensive exposure in Accounts handling  process.
·   Possess strong analytical and problem solving skills, with the ability to make well thought out decisions.
· Commitment to work in team, Responsible, Ability to adapt to new situations.
PROFESSIONAL EXPERIENCE WITH ACCOMPLISHMENTS   
INTERNATIONAL INDIAN SCHOOL                            Nov 2016- Till Date
Designation: Assistant Accountant
Key Responsibilities:  

·  Accepts cash, checks and bankcards for payment; completes check and bankcard transactions

according to established procedure.

·  Preparation of Salary (Teaching , Non-teaching &; Drivers)

·  Handling and maintenance of  petty cash & Cheque payments.

·  Preparation of journal entries and General ledger operations.

·  Deal all collection from Cashiers, Store & Canteen and send to bank on next morning.

·  Control & Maintain 4000 + Students account.

·  Reconcile Bank statements (E-NBD thrice in a month, EIB,NBF - monthly).

·  Preparing daily reports and submits financial statements.

·  Monitoring and controlling the school accounting software (Orison Financial & Orison School).

·  Maintaining effective communication links with parents & Banks.

·  Ensure that the established School standards and policies are strictly followed.
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       Dec 2012 – Nov 2016
(Toyota Car Manufacturing Company)

Under outsource Partner of: Pierian Services Private Limited.
Designation: Senior Process Executive                                                                    
Key Responsibilities:
· Accounting the payable bills by checking the appropriate tax rate & verifying with purchase order.

· Accounting the service bills by deducting the applicable TDS rates.

· Taking care of issue of TDS certificate to suppliers as on time.

· Advance payment request accounting & tracking the supply for same. 

· Accounting the Debit & Credit notes for amount difference.

· Contractor’s attendance checking for payment as well as for canteen usage & processing the payment as per agreement terms & conditions.
· Reconciliation of contract member’s term completion, Termination, Resignation & processing the bill for final settlement. 
· Vendor reconciliation of payable bills statements. 
· Passing the recovery entry for reconciliation difference.

· Supplementary bills reconciliation & accounting for price amendment parts.

· Uploading of accounting difference entries.
· Collecting the field & supplier queries & resolving.
· Processing the payment to supplier weekly & monthly basis & sending the payment advice to supplier 
· Coordinating with internal & statutory auditors for conducting periodic audits.
‘MIS’ Related activities:

· G/L Analysis 

· Analysis of Budget consumption Month, Quarter, Half year and Year wise. 

· Contractor payment analysis. 

· Period closer exception clearance. 

· Taking care of provision for outstanding bills. 

· Ensuring provision accuracy & timely reporting to higher authority.
· Power and fuel consumption report preparation 
IT Qualification/Skills

· Expertise in MS Office tools (Mainly excel formulas, lookups, IF functions, conditional formats & Pivot) 
· Function software – Oracle EBS (version 11i)
·  Tally Graduate Course
PROFESSIONAL QUALIFICATION
· B.Com from Co-operative Collage Mannarkkad, Calicut University. In the year 2012. Scored 50%
· T T C from GUARDS TTI Kollengode,Palakkad in the year 2008.Scored 62%
· +2 from KHSS Thottara,Karimpuzha. In the year 2006. Scored 57.5%

· SSLC Dhesabhandhu High school,Thachampara, Palakkad. In the year 2004. Scored 47%
PERSONAL DETAILS
Date of Birth

                       : 13-Nov-1989
Marital status                      : Single

Nationality                          : Indian
Linguistic Ability               : Malayalam, English, Hindi, Kannada & Tamil
   Deliration 











































I hereby declare that all the information furnished above is true and trusted to the best of my knowledge.
Date:
 

   Place: Bangalore                  




