Name

: 
Amitha 
Mobile: Whatsapp +971504753686 / +919979971283
Email

:
amitha.368608@2freemail.com 

Personal Information

Date of Birth
:
25th September 1980

Place of Birth
:
Kurunegala

Citizenship
:
Sri Lankan

Gender
:
Female

Marital Status
:
Married

Target Job

Job field
:
Library and information science/Information Management
Industry
:
Any
 Professional Education

University
:
University of Kelaniya – Sri Lanka

Degree
:
Bachelor or Arts





Library and Information Science Special Degree (second class )

Postgraduate: 
Following Post Graduate Diploma in Information Management University of Colombo - NILIS (National Institute of Library and Information Science)
Responsibilities:
1.
 Implement the all activities relevant to the Acquisition Division according to the annual plan and the meet expected targets

2.
Implement the activities relevant to the Acquisition Division indicated in the corporate plan and meet the expected targets

3.
Assign the tasks mentioned under Acquisition Division in the annual plan to the staff of the division and supervision

4.
Provide duty lists to the officers of Acquisition Division

5.
Administration and development of the staff of the division 

6.
Proper Management of the funds allocated  for the division

7.
Discuss the problems of the division with the Deputy Director and the Director and solve the relevant problems

8.
Proper maintenance of the files and the other documents of the division

Current Employment 
Presently I am working at National Library and Documentation Services Board – Sri Lanka as an Assistant Director
Since 2014.  07.  02 to date 

Employment History
· Sir John Kotelawla Defence University 

Position: Library Management Assistant
Since 2nd January 2012 to 31st May 2014
· South Asia Co-operative Environment Programme (SACEP), 
11th  July, 2006 to 30th  May 2010

Position
 : 
Library Assistant 

Educational Qualification
High School
: 
Holy family Balika _Kurunegala
G.C.E. (Ordinary Level) Examination – (1996) 
Subject 




Grade 

Social Studies 



   D 

Sinhala 




   D 

Buddhism




   D 

Music 





   D 

Mathematics




   C 

English 




   C 

Science 




   C 

Home Science




   C 

G.C.E. (Advance Level) Examination – (1999) 

Sinhala 




   A 

Drama and Theory 



   A 

Music 




 
   B 

Hindi Language


               C
Other Qualification

· Have a Very good Knowledge in Ms Office family products & internet & E-mail. 

· Have completed the certificate course in computer literacy conducted by the 

      Computer unit, University of Kelaniya. 

· Followed the Diploma in Computer Studies at Expert Computer Institute 

· Library Automation – Have a sound of knowledge in WINISIS and PURNA Software 

      Packages. 

· Fluent in Hindi language 

· Following Professional Qualification of Human Resources Management – Institute of Personnel Management-IPM, Narahenpita.

Computer     :
Web page creating and Designing, 

Database Management Systems – (WordPress and Joomla)
Digital Library packages ( Greenstone)

 Information Management Systems (Library Packages – PURNA, WINISIS, KOHA, 
RANGA)
 MS Office packages, 
 Internet, Photoshop, Adobe, Ms Publisher, 
Extra Curricular Activities

 School and Society, 

· Member of the School Prefects Council , 

· Actively participated  in the School’s  Athletic events, 

· Captain of school Volley ball team 1995, 

· Member of the School Netball team, 

· Member of the Music group in the School , 1st Place in the all Island Inter School 

        Musical Competition 1998, 3rd place in the 1997 

At University  

· A member of Library and Information Science Student’s Association of University of 

          Kelaniya since 2001 to 2005. 

· Team member of university Hockey team, 

· Team member of university Volley ball team 

· Secretary of Students’ Welfare of Art Faculty in 2002/2003 

I do hereby declare that the foregoing particulars provided by me are true and correct to the best of my knowledge. In the event of my being selected, I assure you to render my most dedicated and loyal service to your Prestigious Organization.

 Amitha





                           
     Date 
