SEEMA 
E-mail: seema.368629@2freemail.com 

PROFESSIONAL SYNOPSIS
· A result oriented professional with aiming to acquire every aspect of HR, industrial relations with marketing, channel management & key account management.
· A keen planner, strategist & implementer with demonstrated abilities in devising managerial activities and accelerating the business growth.
· Very good at imparting all THEORY & MANAGEMENT related subjects.
· Obtain a distinctive position in the suitable field with full appliance of expanded experience and education.
· An effective communicator with excellent relationship building & interpersonal skills. Strong analytical, problem solving & organizational abilities. Possess a flexible & detail oriented attitude.
· In-depth knowledge of various techniques and approaches applied at projects in college and teaching Job.
· Perfect knowledge about the common job duties of a lecturer and ability to perform them efficiently.
· Very familiarity with the general administrative environment at educational institutes and idea about their practices
· Highly innovative in depicting the subject matter to the students/audience.
· Superb proficiency at computer aided teaching and research tools and the web search engines

WORK EXPERIENCE
Archana St. Xavier’s High School at Nakhatrana-Kutch
(November-2013 to December-2016)
Designation: Classroom Teacher
Job Profile:
· As a classroom teacher build rapport with students and families from a wide range of cultural backgrounds.
· Created Trusting Atmosphere through sensitivity to student’s strength, weaknesses & personal learning styles.
· Engaged students through humor and activities designed for maximum interaction in large and small groups
· Developed curriculum that was appropriate to student’s abilities and reflected their needs and interests.
· Achieved maximum results by breaking down seemingly large learning tasks into meaningful and manageable segments.
ACADEMIC QUALIFICATIONS:

· Completed Bachelors of Business Administration in the year 2013 from Sanskar Institute of
· Management & Information Technology affiliated to Kutch University. 
· SSC & HSC completed in 2003 & 2001 respectively from Kumari Tejal Damaji Velani Girls High School, Nakhatrana (Kutch) 

SUMMER INTERNSHIP
I)  Name of Organization


: Parle Ltd. (2011)
Project Report


: Human Resource Management
ii) Name of Organization


: Adani Port (2012
Project Report



: Human Resource Management

COMPUTER LITERACY
· Sound Knowledge of Windows Operating system.
· Proficient in Internet, E-Commerce & MS Office.
· Proficient in Tally & ERP.

PERSONAL DETAILS
	Date of Birth
	:
	3rd July, 1986

	Gender
	:
	Female

	Marital Status
	:
	Married

	Nationality
	:
	Indian

	Languages Known
	:
	English, Hindi, Kutchi and Gujarati.

	Hobbies
	:
	Travelling, Music, singing, dancing and meeting new People

	Visa Status
	:
	Residence visa (Husband’s sponsorship)


· SELF APPRAISAL
· Ability to learn and adapt quickly, very high potential.
· Sincere, Reliable, Honest and faithful.
· Work effectively under tremendous pressure.
· A clear communication & Interaction with superiors, staff members along with good verbal & written reporting skills.
· Willingness to work hard & to get new assignments to handle.
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