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NOEL
Email add:
noel.368686@2freemail.com 

Objective:


To establish a career that will develop my personality and working relationship towards my co-employee, and to be able to find contentment in my chosen career path
Skills and Interest:

· Computer literate 

· Flexible, fast learner & hardworking

· Knowledge in Microsoft office such as ( word,excel,powerpoint,access,outlook)

· Can work under time pressure

Work Experience:

WAITER, CASHIER

LUZ KITCHENET RESTAURANT

Gapan  City, Philippines

April 2013-December , 2015
Waiter  Duties

Greet customers and seat them according to their preferences
• Fill water glasses and refill beverages
• Take orders and provide information about menu items
• Suggest menu items when requested by the customer
• Relay patrons’ orders to the kitchen
• Ensure that the order is prepared according to the menu
 • Ensure order quality and quantity prior to serving
 • Serve meals and side dishes
 • Ensure that continued service is managed during the course of the meal
 • Keep a constant eye on the table to gauge needs and fulfill them immediately
 • Total customers’ check and take it to them
 • Accept payment in cash and credit card
 • Clear table and clean table tops
 • Change table cloths and clear dishes and flatware
 • Carry dishes and flatware to the kitchen
 • Ensure that all tables replenished with eating dishes
 • Collect menus at the end of the shift

Cashier Duties:

· Responsible for preparing and settlement all F&B bills settlement from point of sales machine are clear and accuracy.

· Prepare the cashier’s report

· To discharge the duties in an effective and efficient manner

· Ensure for sending the report on time for work and be well dressed, courteous and tactful in handling guests and customers.

· Be familiar with all menu-pricing at all outlets so as to ensure all F&B charges are correctly charged and amount collected as per the bill.

· They are responsible for their cash floats and any shortage and overage will have to be reported in the cashiers’ report. In respect of shortage, they will have to bear the responsibility unless a satisfactory explanation is given and in respect of overage, they will have to break in the amount.

· Unless there is an incoming cashier, all cashiers eventually relieved from duty must surrender all keys leading to the cashiering area.

· All outgoing cashiers should not leave their work stations until they are relieved by the incoming cashier, unless the cashier’s station is closed for the day. They are also to report to the chief F&B Cashier any late arrivals of incoming cashiers after 15 minutes has lapsed.
SALES REPRESENTATIVE

Uniliver  Company

Mandaluyong City, Philippines

May 2009-December 30, 2012
Merchandiser Duties

· Analyse sales figures, customers reactions and market trends to anticipate product needs and plan product ranges/stock

· Collaborate with buyers, suppliers, distributors and analysts to negotiate prices, quantities and time-scales

· Maximise customer interest and sales levels by displaying products appropriately

· Produce layout plans for stores and maintain store shelves and inventory

· Forecast profits/sales and plan budgets

· Monitor stock movement and consider markdowns, promotions, price changes, clear outs

· Build constructive customer relationships and team with channel partners to build pipeline and close deals.
MECHANIC

Motortrade Philippines

Gapan City Nueva Ecija Philippines

June, 2008- March, 2009

Mechanic Duties
 Perform general repair and maintenance work on motorcycles

• Assist with washing and detailing motorbikes

• Diagnose problems with motorbike transmissions

• Troubleshoot issues with knocking and shimmying

• Handle maintenance tasks on fuel lines and tires

• Perform fluid change tasks and ensure that bolts are lubricated properly

• Confer with customers to determine problems with motorcycles in order to determine issues

• Start motorbikes in order to determine impending problems

• Inspect motorbikes to figure out repair needs

• Work with apprentices and mechanics in order to diagnose and fix problems

• Perform both preventative and regular maintenance on motorcycles and mopeds

• Select appropriate tools to handle repair procedures

• Provide customers with information on repair and maintenance procedures

• Make cost estimates for repair and maintenance procedures to provide to customers

• Explain repair procedures to customers prior to beginning work

• Make lists of needed parts and order or purchase from vendors

Tertiary

Computer Science in Programming

Allen Insttitute of Technology

San Vicente  Gapan City Nueva Ecija, Philippines

Personal Profile:

· Date of Birth
:
November 16, 1980

· Place of Birth
:
San Vicente, Gapan City

· Age
            :           37 years old


· Sex
            :
Male

· Civil Status
:
Married

· Citizenship
:
Filipino

· Religion
:
Roman Catholic

· Height
            :           5’5”

· Weight
            :
65kgs.

I hereby certify that the above information given were correct to the best of my knowledge and belief.
NOEL

    Applicant

