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Don
Certified Public Accountant
Email Address
:
don.368755@2freemail.com 
Career Objective
To contribute to the success of your company, utilize and develop my acquired knowledge and skills in auditing and accounting, and earn opportunities to advance in my chosen field.

Highlights of Qualifications

· Certified Public Accountant (with license from the Philippines Board of Accountancy)
· Well verse in maintaining the books of accounts from account creation to properly closing the books
· Has sound knowledge in VAT application and filing of VAT returns
· ERP knowledge: SAP, Oracle, Quickbooks and Net Suite
Expertise

	Reporting
	Accounting

	Monthly inventory stock reports
	Inventory using FIFO, Weighted Average, Specific Identification

Accounting for purchase invoices

	Monitoring of fixed assets register
	Fixed assets accounting using Cost or Fair Value Model

	Monthly Bank Reconcialition
	Bank to book, Book to bank, Adjusted balances

	Monthly Receipts and Disbursement Reports
	Recording of collections and payments


Educational Background

San Beda College

· BS in Accountancy, A.Y. 2006-2011

· Dean’s Lister

University of the Assumption

· San Fernando Pampanga, A.Y. 2001-2005

Professional Experience
LOCAL GOVERNMENT UNIT OF THE CITY OF SAN FERNANDO, PAMPANGA, PHILIPPINES

Accountant VI, October 2014 to January 2017 

· Monitoring and updating the payables schedules for employee advances

· Monitoring and updating the cheques released to contractors
· Monitoring and updating the City’s Property, Plant and Equipment (PPE) and Inventories. (Prepared templates for monitoring of PPE and Inventories)
· Preparation of  eight (8) monthly bank reconciliation statements for submission to the Commission on Audit
· Monitoring the daily collections and deposits made by the City

· Monitoring cash advances of the accountable officers of the City
· Leading the conduct of special audits on issues noted 
REYES TACANDONG & CO. (member firm of RSM International, founded by Senior Partners from EY Philippines)
Senior Associate, General Audit, November 2012 to September 2014 
Portfolio

	Hotel
Microtel Philippines
	Manufacturing
Roxas Group of Companies



	Retail

Forever 21 Philippines
	Management Services

Service Resources Inc.



	Foundation
Grace Poe Foundation

General Emilio Aguinaldo Memorial School Foundation Inc.
	Service Company
Outsource Inc.

Testech Group of Companies


· Performed and documented the procedures done on Accounts Receivable, Inventory, Property and Equipment, Accounts Payable, Revenue ,and Operating Expenses accounts and identified issues.

· Performed and documented the key processes of sales to collection, purchases to payment, bank reconciliation, inventory management, fixed asset additions, and payroll
· Prepared the Test Plan and Testing Template for the revenue process  test of controls
· Identified and recommended points for imrovements in the business processes
· Drafted/Finalized the Financial Statements and Income Tax Returns.

· Audited VAT Returns for proper application and filing.
RCBC Savings Bank – a local bank in the Philippines
Accounting Assistant, December 2011 up to November 2012
· Reconciled business centers’ accounting ledgers and head office’s balances

· Ensured that guidelines and policies around cash processes are adequate and effective, and that such policies prevented significant errors in cash balance calculation

· Confirmed bank items with an accounting entry in the ledger and then researches items that do not match.
Personal Information
Date of Birth
:
February 27, 1988
Citizenship
:
Filipino
Age
:
29
Civil Status
:
Married
Reference

Available upon request
