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Faiyaz
Email: faiyaz.368758@2freemail.com 
_____________________________________________________________________________________________________
Professional Objective
Accountant
Seeking for a promising career with a progressive organization as a Accountant that will utilize my education, skills, experience and abilities in an executive capacity, where I can effectively contribute to the operations in any capacity that best matches my skills and abilities.
Professional Exposure
October 2016 – April 2017
Ibsons General Trading LLC
Position: General Accountant
Duties & Responsibilities
· Prepared various journal entries for the period- end closing 
· Assisted Chief Accountant with various tasks including financial closing, preparation of financial statements 
· Resolve discrepancies and performed periodic and quarterly accounts reconciliation 
· Negotiated payments from outstanding accounts 
· Preparing Cash Payment Vouchers 
· Researched aged invoices and statements 
· Managed accounts payable and receivable accounts 
· Handled payroll account with team members 
· Collaborate with auditors during audit processes 
· Maintained integrity of general ledger including the chart of accounts 
· Completed ledger entries on a short schedule with nearly 100% accuracy 
· Attention in detail ability of work independently under pressure 
· Generated financial statements and facilitated account closing procedure each month 
· Responsible for the accurate and timely completion of monthly firm financial statements 
· Sound knowledge of computer applications related to work 
· Writing accurate reports to the finance manager 
· Control and reconciliation of petty cash, cheques etc. 
· Perform multiple bank reconciliations 
· Prepared journal entries for inventory usage variances, shipping accruals and variance close-outs 
· Performed month-end close which includes reviewing and posting all inventory related automated journal entries 
· Responsible for building and maintaining strong 
· Experience of MS Word and MS Excel 
· Able to efficiently carry out general administrative duties 
· Experience of month-end duties and pulling together management accounts 
· Profound ability to communicate and interact effectively with co-workers, managers, subordinates and the general public sufficient to convey information and receive work direction 
· Using electronic inventory tracking to scan stock and reconcile inventory 
· Minimizing exposure to obsolete and excess stock 
· Creating and maintaining spreadsheets to report and analyze date 
· Maintaining effective business relationship with customers 
· Issuing purchase orders to customers 
· Coordinating the shipment of goods from the warehouse 
· Sending reports and documents to customers 
December 2012 – August 2016
Harman Middle East
Position: Showroom Accountant
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Harman Middle East (Dubai) December 2012 – August 2016
Showroom Accountant
Duties & Responsibilities
· Handling Day to Day Cash & Card Sales 
· Preparing Sales Report every day and report to Manager 
· Preparing Stock Report every day and report to Manager 
· Deposit every day cash to Bank & Preparing Cash BRV 
· Preparing Cash Payment Vouchers 
· Strong ledger skills 
· Preparing weekly cash, card, petty cash, advance & spare parts Ledgers 
· Performs other accounting tasks under the instructions of finance manager 
· Maintain accurate and high level of efficiency within the department 
· Highly skilled in preparing standard financial statements 
· Files, maintains, and distributes accounts documents, records and reports 
· Attention in detail ability of work independently under pressure 
· Excellent communication and customer service skills 
· Process remittance information from checks, drafts 
· Sound knowledge of computer applications related to work 
· Writing accurate reports to the finance manager 
· Control and reconciliation of petty cash, cheques etc. 
· Ability to work tight deadlines 
· Excellent communication and interpersonal skills 
· Raising purchase orders and arranging for the payment of invoices 
· Administering petty cash 
· Experience of MS Word and MS Excel 
· Able to efficiently carry out general administrative duties 
· Experience of month-end duties and pulling together management accounts 
· Profound ability to communicate and interact effectively with co-workers, managers, subordinates and the general public sufficient to convey information and receive work direction 
· Maintaining optimal stock levels to ensure timely availability of products 
· Managing excess and ageing stock 
· Using electronic inventory tracking to scan stock and reconcile inventory 
· Minimizing exposure to obsolete and excess stock 
· Creating and maintaining spreadsheets to report and analyze date 
· Maintaining effective business relationship with customers 
· Issuing purchase orders to customers 
· Coordinating the shipment of goods from the warehouse 
· Sending reports and documents to customers 
· Investigating customer complaints 
· Managing Daily Showroom Activities including stock arrangement, delivery arrangement, request stock from other locations 
· Understanding and following work rules and procedures 
March 2010 to September 2012
Position: Internal Audit Officer
Laxminivas & Jain’s
Internal Audit Officer (Hyderabad – Telengana – India) March 2010 to September 2012
Software Experience
 Working with Orion software from December 2012 to till date.
Educational Qualification
· Master of Business Administration (MBA) - Osmania University – Hyderabad,India 
· Bachelors in Commerce - Osmania University – Hyderabad, India 
· Higher Secondary Certificate - Hyderabad, India 
· SSC – Board of Secondary Education 
Technical Skills
Microsoft Environment,
· Administration of Microsoft Platforms such as windows Xp/2000/7 & 8. 
· Microsoft Office 2007 & 2010. 
Desktop Platforms
 IBM, COMPAQ, HP, ACER, DTK, DELL
Personal Details
	
	Date of Birth
	: 10-06-1989

	
	Nationality
	: Indian

	
	Visa Status
	: Visit

	
	Languages
	: English, Hindi and Telugu

	
	Marital Status
	: Single


REFERENCES
 Will be furnished up on request.
Declaration
I hereby declare that the details furnished above are true to the best of my knowledge and belief.
Place: Dubai UAE
Signature,
Faiyaz
