Page 1 of 2

[image: image1.jpg]


Ratheesh
E-mail:  ratheesh.368770@2freemail.com
Career objective:

To be an indispensable part of a reputed organization
Where I get an opportunity to make significant contributions and the work environment is congenial to utilize my full potential and prove my at most commitment and where I can learn and enrich myself for better services for the company and to gain satisfaction thereof.
_____________________________________________________________________________________
Strengths:
A person with good communication skills and a strong positive outlook towards things, having good knowledge of Billing, Accounting, Cash dealing, Talent Development, System Development computer operations, Clearing & Forwarding, well versed with company Banking activities, Part of H.R. works and Secretarial works Flexible and dedicated in the areas of work entrusted upon.

Experience Highlights
Fas Marketing, Kollam , Kerala
Worked as an Assistant Accountant from 2011 September  to 2017 March.
· Preparation of cash and petty cash statements
· Preparation of Bank Reconciliation statements
· Preparation of Payroll statements of Employees.
· Co-ordination with Auditor/Sales Tax
· Correspondence with Bank, Govt. Offices, Suppliers and Customers.

Al Mardhuf Shopping, Muscat, Oman,
Worked as Assistant Accountant from  2011 March to 2011 August
· Maintaining relationship with dealers through regular interactions

· Coordination between the sales and related operations team.

· Handling of cash and Petty cash.
· Customer Services and coordination.

· Preparation of journal vouchers, receipt/payment vouchers and general ledger.

· Sorting ,filing and preparation of general correspondence

· Preparation of stock statements

Fashion Textiles, Kollam, Kerala 
Worked as Cashier and Billing Staff, From 2007 January 2011 February
· Cash and petty cash Statement.

· Sales Billing and Stock Receipt Voucher Entry
· Ageing of Debtors. Payment of Creditors, Voucher entries etc.
· Posting of all Inventory and Non Inventory invoices in the System
· Preparation of Weekly and Monthly Reports of payables

Educational Qualification

Academic

Bachelors Degree in Commerce (B-Com) from Kerala University 

Masters Degree in Commerce (M-Com) Pursuing (Final Semester result awaiting)

Computer  Proficiency:

Application Packages
: 
 MS Office (M.S. Word, M.S Excel,

                                            M.S Power Point, Outlook  Express. etc)    

Accounting Packages
: 
 Peach Tree, Tally ERP 9,

Languages Known 
:           (English Hindi,Malayalam )-Read,Write,speak





(Tamil)-Speak
Personal Details
Date of Birth & Age

: 15-05-1985 & 32
Sex  



: Male

Nationality


: Indian

Mother tongue


: Malayalam

Marital Status 


: Married
Passport Details 

Visit Visa Expiry


: 20/06/2017
Declaration
I, Ratheesh, hereby declare that the above furnished details are true, correct and complete to the best of my knowledge.

Ratheesh

