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CURRICULUM VITAE

Vasim 
Email: vasim.368812@2freemail.com  
Dubai, UAE
POST APPLIED FOR: ANY SUITABLE JOB 
OBJECTIVE:
To seeking a challenging career by copying a suitable position, utilizing my technical skills and experience to contribute towards the progress of organization at the same time has the prospect for professional growth and development my career.
Education Qualification: 

· I.C.A. with 72.67% - March, 2011 – Virar (Mumbai.)
· B.Com. with 51.67% - March, 2009 - Veer Narmad South Gujarat University, Surat.

· H.S.C. with 60.29% - March, 2006 – Gujarat Higher Secondary Education Board, Gandhinagar.

· S.S.C with 45.71% - March, 2004 - Gujarat Higher Secondary Education Board, Gandhinagar.

WORKING EXPERIENCE:

· Worked as an accountant in Gulson Traders - Vapi from April 2011 to March 2012.

· Worked as an accountant & handle Sales Department in Shah industrial Products – Vapi from April 2012 to February 2014.

· Currently working as a Clerk cum Accountant in Archirodon construction Co. S.A.- Dubai From Feb2014 to Present. (Working on 1st August 2015 to 10 February 2017on Das Island Projects).

RESPONSIBILITIES:
· Make Sales & Purchase Reports.

· Make Quotation, PO, Works Bills.

· Check Bank Statements and Net Bankng.

· Update Stock Inventory & Send/ Received “C” Forms.

· Make Fuel & Lubricant Monthly Report.

· Make Tax & Retail Invoice.

· Make Oil Balance Sheet.

· Make Purchase Request.

· Make Demand Bulletin.

· Make Equipment Operation Hours monthly Report.

· Make Equipment Status & movement monthly Report.

· Make EUR Daily Report.


· Make Equipment under Repair Job Card.

· Make ADDITION-DELETION Monthly report.

· Update   Equipment 3 Monthly Inspection Register & Forms.

· Make Fax/Memo for Equipment transfer Inspection Report (ETIR)

COMPUTER EXPOSURE:
· ICA (Institute of Computer Accountant).

· Basic, Tally ERP 9.0, M.S. Office (Word, Excel, Power Point, V look up, Pivot Table, import & Export,  ).

· Worked as on ERP & MS office,  Software from Shah Industrial Products

· Currently Working on M.S. office & IWS, & Apics (Archirodon Procurement and Inventory control system)   from Archirodon Construction Co. S.A.

ACHIEVEMNET:
· Won awards in Cricket tournaments organized by schools and other organizations

PERSONAL SKILLS:
· Ability to work for long hours with under pressure. 
· Ability to work independently, effectively, and efficiently. 

· Ability to interact and build value-based relationships with customers. 
· Excellent communication and presentation skill.
· Fast learner, adapt well to changes and pressures at workplace.
· Work effectively with Office staff People, Friendly with a good attitude.
· Ambitious, hardworking and committed to excellence.
PERSONAL PROFILES: 
· Name 


       :
Vasim Farid Rapati 
· Date of Birth 

       :   
13/10/1988
· Nationality 

       :   
Indian 
· Marital Status

       :   
Married 
· Religion 

       
       :   
Muslim 

       
· Languages Known 
       :   
English, Hindi, Gujarati

Sir, I am giving a chance to work under you, I assure you that I will try hard to satisfy you in my entire work. I also certify that the above given information are best of my Knowledge. 
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