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E-mail: irfan.368823@2freemail.com 
Personal Details
Passport Details
: Issued in Dubai on 29-03-2010, Expiry 28-03-2020

Visa Details 
: Resident Visa
Education

Professional 

: Post Graduate Diploma in Transportation and Logistics Management    

Qualification                 from IISWBM, Kolkata in the year 2002. 

Graduate 

: Commerce Graduate from Calcutta University (1998)



Computer Knowledge 

Financial Accounting (Tally, Fact Accord, NGN, Brainline, Foxpro) and MS - Office from Brainware Computer Academy in 1998.

Other Packages: SQL and Oracle.

Extra Curriculum Activities 

1. Took part in organizing TRANSMEET in our Institute where all our seniors were invited  

     to share their practical knowledge.

2.  Took part in school sports and won medal in relay race

Work Experience 

Jawad FZCO – Jebel Ali, Dubai, UAE 
Period: Since March’07. 

Position : Custom Clearing Supervisor
Responsibilities: 

· Preparing Bill of Entry E Mirsal II(Land, Air & Sea – Import, Export, Transfer & Transit) and Certificate of Origin.
· Apply for Inspection and get it done by Dubai Customs.

· Maintaining CDR Account for smooth fund flow.

· Visit Customs for Deposit, Inspection and other queries.

· Prepare online Gate pass for local dispatches and maintain its fund flow.

· Apply for renewal of Importer Code.

· Apply for new and renew Customs Representative Card.

· Mail communication with stores for inventory reconciliation.

· Guiding junior colleagues in making Invoices in RPRO and WMS Invoices.
· Taking care of import shipments and petty cash. 

Infox Software Solutions (M-18, Green Park Extension, New Delhi – 16)
Period: Feb’05-Jan’06

Responsibilities 

· Worked as Logistics coordinator for Oceanic Container Lines, Hudig Freight Services.

· Also involved in preparation of Bill of Lading, Invoice, Packing List etc.
Silktex Exports 

    
12C Lord Sinha Road, Kolkata – 71

Period: June’2003 – November’2004

Responsibilities 

· To maintain accounts in Tally
· To prepare different Export documents like Purchase Order, Forwarding Letter, Pickup letter, Invoice and Packing List etc.

· To Co-ordinate between Freight Forwarder, Clearing Agents, Transporter etc.

· Supervise packing and loading at the warehouse.

· Maintained the stock at the warehouse.

Crystal Automobiles 
                       (Authorized Dealer of Eicher Motors in Kolkata), Kolkata.

Period: September’02 – April’03

Responsibilities

· Research and Develop database of potential customers of Eicher Motors Vehicle.

· To do preliminary work, plan and schedule meetings between my senior representative and potential customers. 

· To market Crystal Automobiles as a premier representative of Eicher Motors in Eastern India.
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