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RESUME
Ouliya 
	Email id
	ouliy.368841@2freemail.com 

	
	


 Objective 

To become a reliable resource in the term’s progress by using my skills and abilities in
Accomplishing the task delegated to me and my team.
Experience
Currently Working as   Sr.
Executive-Accounts & Finance  at  KANNELITE FACILITY
MANAGEMENT (P) LTD. Since 13th May 2008 to till date.

 JOB AND RESPONSIBILITIES 


      Looking of Daily Transactions of Cash and Bank 


Updating Day to day Accounting Transactions 


Looking of VAT, service tax & Sales Tax related all transactions 


Handling Sales and Purchase Related Works 


Preparation and Submission of MIS Reports 


Handling the Subordinates and Co-Operation with other Department Works 
 ANALYSIS 

      Weekly, Monthly and Annual performance of all site of Kannelite 
     Reports of performance of all site.
         Educational Qualification 

 

 
M.com from Co-operative college, Kolhan university  
             B.Com from, Karim City college Jamshedpur, Ranchi University  
      Class XII from, Karim City College, Jamshedpur 
         Class X  from S.E.Railway Mixed High School, Jamshedpur  

Computer skills 

Application
: MS Office, Internet, tally 9.0, Ace.

Operating System
: Windows 98
: Windows XP
: Windows 2007
Other Qualification 


Completed CIA from The Institute of Computer Accountant, some of the completed course
are as follows –

 Ms office – Notepad, power point, ms word, excel, paint. 
                          Tally 9.0 Software Installations and Printing.
                            Internet
                            E – Banking
Income Tax
                           Services Tax. Vat related work, Excise related work
 Personal Details 

Father’s Name
: Hassan
 Mother’s Name
: Sabiha
 Nationality
: Indian,
D.O.B
: 20/09/1989
Hobbies
: Playing & Watching cricket
Languages known
English
: Read, Write
Hindi
: Read, Write, Speak
Declaration 

I here by declare that the above mentioned information is correct up to my Knowledge and bear the responsibility for the correctness of the above mentioned particulars.
Date:
OULIYA 
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