RISKAN
E-mail: riskan.368853@2freemail.com 
PERSONAL ASPIRATION

My objective is to contribute to a dynamic enterprise offering adequate opportunities for career advancement based on skills, experience and merit where my strengths can be exploited to optimal use for the development of the organization, and to ensure excellence in service standards, and develop the reputation of the concern in order to increase revenue and efficiency.
AREAS OF EXPERTISE

Financial



Management



Personal
Cash flow control


Decision making


Problem solving
Fund Management


Predicting future trends


Attention to detail

Management accounts


Managing budgets


Analytical Mind
Costing




Financial regulations


Self Confident
Financial forecasting


Supervisory skills


Communication skills

Budget preparation


Conflict resolution


Good IT knowledge
Financial statements preparation
Effective delegation


Presentation skills
Reconciliations
Interpreting Financial Data








Negotiation










Internal Auditing









ACADEMIC QUALIFICATIONS

· Bachelor of Business Administration (BBA Degree Holder) Special in Accounting and Finance at South Eastern University of Sri Lanka.

Modules followed:


Financial Accounting, Cost & Management Accounting, Financial Management, Business Statistics, Business Communication, Business Economics, Financial Reporting, Computer Application for Accounting, Auditing, Taxation, Statistical Analysis for Management, Accounting Theory & Standard, Computerized Accounting System, Strategic Management, E-Commerce, Financial Statement Analysis and Quantitative Techniques for Management.

· Successfully completed GCE Advance level in 2007 at Zahira College Kalmunai.

(Accounting A, Economic A, Business Studies A)
· Obtained 4 Distinctions & 6 Credits for my Ordinary level Examination held in 2004.
PROFESSIONAL QUALIFICATIONS

· Successfully completed Chartered Accountant – Intermediate Level (UK)
· Following CA Professional Level (UK)

· Accounting packages (Optimum ERP, Peachtree, Quick book, Sage line, Tally and MS-Excel)
CAREER SUMMARY

· Financial Accountant – Nozol Construction Co – Qatar


(May 2014 to Date)

· Financial Accountant – Tarmem MEP & Maintenance Co – Qatar

(May 2014 to Date)

· Cost Accountant – Dar Al Salwa Projects – Qatar



(May 2013 to Apr 2014)

· Assistant Accountant – PC World (Pvt) Ltd – Sri Lanka 
  

(May 2008 to Dec 2008)
· Cashier – Peoples Bank – Sri Lanka





(Apr 2007 to Apr 2008)

SPCIALISED SKILLS 
· Expertise in designing & implementing systems to achieve and improve efficiency of organisation. 
· Excellent decision making, strong analytical skills in assessing financialproposals.
· Good relationship management and negotiation skills in liaising with Banks.
· Well versed with ERP systems (Peachtree, Sage line, Quick book and Tally) and MS-office packages such as Microsoft Excel, Word and PowerPoint.
PROFESSIONAL EXPERIENCE
Financial Accountant – Nozol Construction Co. (May 2014 to Present)

As Financial Accountant, at Nozol Construction Co, I have gained the following experience,

· Preparing, analysing and interpreting financial information on monthly basis.
· Regular monitoring and interpreting cash flows and predicting future trends for smooth operation of business.
· Analysing operational issues, environmental change and advising accordingly.
· Conducting reviews and evaluations for cost-reduction opportunities.
· Producing accurate financial reports to specific deadlines.
· Preparing, implementing and monitoring budgets on monthly, Quarterly and yearly basis.
· Supervising staff (Currently I have 3 Assistant accountants working with me). 

· Maintaining Fixed Asset Register.
· Costing Sheet review.

· Negotiate with suppliers to get the credit facility.

· Dealing with banks to get the Tender bond, Letter of Credit (LC), Credit Card and Corporate loans.
· Attending management meetings.
· Reviewing monthly payroll and advising for any adjustments or variations.
· Supervise bank reconciliations, petty cash, expenses.
Financial Accountant – Tarmem MEP & Maintenance Co. (May 2014 to Present)

As FinancialAccountant, at Tarmem MEP & Maintenance Co, I have gained the following experience,
· Manage the day-to-day accounting record keeping in accordance with corporate policies and have the ability to develop, maintain and enforce department policies, procedures, workflows and local regulations.

· Preparing monthly financial statements, detailed management reports for company.
· Preparation of bank reconciliation and inter company reconciliations.
· Identify internal control issues and then implement necessary controls and changes in conjunction with affiliated other departments.
· Play an active role in guiding the Financial Accounting team towards achieving its objectives.
· Held responsibility for general ledger accounting and ensure company postings and reconciliations are completed on an accurate and timely basis.
· Ensuring that all inter-company postings and reconciliations are completed on an accurate and timely basis.
· Developing business plans as per client’s requests, Job cost tracking, analysis and reporting.

· Cash flow management forecasts and Create monthly departmental and financial budgets.
· Development and enhancement of project analysis reporting and communicating with project managers.
· Dealing with banks to get the Tender bond, Letter of Credit (LC), Credit Card and Corporate loans.
Cost Accountant – Dar Al Salwa Projects. (May 2013 to Apr 2014)

As Cost Accountant at Dar Al Salwa Projects, I have gained the following experience,
· Job cost tracking, and preparing the monthly variance analysis report.
· Supervising and certifying the daily reports prepared by the other executives and staff in the department.
· Preparing reports monthly basis, analyzing subcontracted work orders.
· Create monthly departmental and financial budgets and Forecasts accordingly.
· Updating the standard and actual cost of all materials on a weekly basis.
Assistant Accountant – PC World (Pvt) Ltd. (May 2008 to Dec 2008)
As an Assistant Accountant at PC World (Pvt) Ltd, I have gained the following experience,
· In a book keeping assignment, recorded day to day transactions into the company’s books of prime entry such as cash book, daybooks, and journal entry books and thereafter in the general ledger based on the invoices, cash receipts and payment slips and other supporting documents provided to me.
· Prepared monthly bank reconciliation statements, reconciled debtors’ and creditors’ control accounts.  

· Further, computed depreciation, accruals, prepayments and other provisions such as for doubtful debts as per the company’s accounting policies. 
· Dealing with daily transactions for the petty cash and ensuring that reconciliations are completed on a regular basis.
Cashier – Peoples Bank of Sri Lanka. (Apr 2007 to Apr 2008)
As a Cashier at Peoples Bank, I have gained the following experience,
· Dealing with daily cash and cheque deposits and withdrawals.
· Cheque clearance.
· Preparing reconciliation and Reporting.
TRAINING PROGRAMS ATTENDED
· Participated in Wages Protection System (WPS) Training Programme developed by Qatar National Bank (QNB) – Qatar.

· Participated in an in-house training programs organized by Human Resources Division on Problem solving through creativity, Awareness programme.
HOBBIES AND INTEREST 
· Personal training, Interest in studing languages.
· Reading business articles and magazines, watching television.
REFEREES
· Reference will be provided on request.
