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CURRICULAM VITAE
MANSOOR
E-MAIL: mansoor.369087@2freemail.com
(PRESENTLY IN DUBAI (UAE)
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CAREER OBJECTIVE
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To contribute towards the growth and development of a dynamic organization where opportunities to grow both personally and professionally are ample and where I can utilize my skills efficiently & Sincerely
wORK EXPERIENCE
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Totally 6 – YEARS EXPERIENCE AS A ACCOUNTANT
Worked as a Accountant in Sylvia Trading WLL in Doha-Qatar from January-2015 to February-2017.
JOB RESPONSIBILITIES
· Finalization of accounts
· Bank reconciliation and dealing with financial queries
· Data entry in all accounting vouchers, Accounts payable
Accounts receivable etc…
· The problem of monthly management accounts.
· Statutory works, Accounts inventory, Exporting
· Payroll, prepare for all labors salary
· Documents clearance
· Financial reports required by the operations
· Prepare invoices, electronic or manual monthly time sheet for senior staff
· Responsible for all parts of accounting
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Worked as a Accountant, HR & Admin Assistant in
Seaborn Trading  and Contracting WLL (May-2013 to
December-2014).
JOB RESPONSIBILITIES
 Data entry in all accounting vouchers

Manual Recording, Journal Entries, Leger Creation, Trial Balance, Profit and Loss Account, Balance Sheet etc…
 Purchase Validation, also Reconciliation
 Prepare PF, EPF, ESI in Payroll
 Tax work, Income tax, Sales tax, Service tax etc…
· Prepare in monthly clearance
Worked as a Accountant and Office Administration in German Physical Laboratories for Part time (2010-2012)
ACADEMICS & QUALIFICATIONS
· B-Com (Bachelor of Commerce) Kerala University-India-2008 to 2011
· VHSE (Accountancy and Auditing) 2006 to 2008
· SSLC 2005 to 2006
COMPUTER SKILLS
	
	
	
	

	
	
	SOFTWARE
	OTHERS

	
	
	
	

	
	
	Quick Bis Account
	Data Entry

	
	
	
	

	
	
	Tally - (ERP-9)
	Qatar.Gov (moi.gov.qa)

	
	
	
	

	
	
	Peach tree
	Hukoomi Services

	
	
	
	

	
	
	MS Office (Word-Excel)
	ADCFA

	
	
	
	

	
	
	Photoshop
	Internet Knowledge

	
	
	
	


WORKING SKILLS
Having a mathematical mind with good analytical skills.
· Able to co-ordinate and manage all aspects of Payroll.
· Good knowledge of Tally accounts production software.
· Able to work as part of a team or alone.
· Manual and computerized records
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PERSONAL INFORMATION

COMMUNICATION SKILL
REFERENCE
DECLARATION
Place:
Date:


	Name
	
	MANSOOR ABDUL RAHUMAN
	

	
	
	
	
	
	

	Date of Birth
	23-07-1990
	
	
	

	
	
	
	

	Sex
	
	Male
	

	
	
	
	

	Marital Status
	
	Single
	

	
	
	
	

	Caste & Religion
	
	Islam Muslim
	

	
	
	
	

	Nationality
	
	Indian
	

	
	
	
	

	
	
	
	

	Driving License
	
	India
	

	
	
	
	
	
	


English, Arabic, Hindi, Malayalam,Tamil.
Available on request
I hereby certify to the correctness of the foregoing information that is true and correct to the best of my knowledge and belief.
MANSOOR
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