Sulaiman 
Sulaiman.369150@2freemail.com 
Objective:

Looking forward to joining a progressive organization that has the need for professionals, and offers opportunities for advancement, using obtained technical skills and commitment to manage and perform quality work.

Education and Scientific Qualifications:

· 2014-2017: Master's Degree in the Law of Business – Commercial Department-Damascus University. Grade: Good.
Relevant Modules:

Banking legislation , Insurance , Banking operations , Financial markets , Documentary credits .

-Did many Researches during the university time about different issues:

· Companies of the free zone from a legal point of view
· Store protection agreement from competition
· Electronic contracts
· Brokerage firms in the financial market
· (16/8/2016 ): Attorney Membership Test Certificate about Commercial Companies at the Syrian Bar Association.
· 2014: Master of Demographics from the Higher Institute for Demographic Studies and Researches. One year then dropped out to start the Master program of Law of Business.
· 2009-2013: Bachelor Degree in Law - Faculty of Law - Damascus University. Grade: Good.
Professional Experience:

· 2014 _2016 : Trainee Lawyer at( Kardous Law Office) – which is specialized in commercial law and its work involves working with world organizations and companies of legal issues.
Responsibilities:

· Following up the law-suits at relevant courts.

· Arranging employments contracts and real estate contracts

· Arranging legal correspondence

· Drafting legal memorandums for law-suits

· Representative of the office with Social Insurance Institution

· Registering the trademark of agent in directorate of commercial and industrial property protection

· Referring and following up in all governmental departments.

· (2015-2016): Commissioner of the International Committee of the Red Cross (ICRC) for following up and signing on matters belong to employees’ contracts.
· May 2016: Training course at Damascus Securities Exchange.
Other Skills:

· Excellent communication skills with team members combined with meeting organizing experience
· Effective team skills combined with the ability to work independently, taking appropriate initiatives
· Good skills in reporting, documenting and filing.
· Developed time management skills through working with the team in kardous office
· Excellent user of Word, Power Point, outlook
· Good user with internet, emails and adaptable with last updates
· Good communication skills
· Computer skills: Windows, MS office, and Internet
· Flexibility
· Energetic.
· Quick learner
Languages:

· Arabic: (Native Language)
· English
Personal Information:

Nationality:
Syrian

Place and date of birth:
Damas suburb – Syria 29/8/1991

Marital Status:
Single

All documents are available upon request

