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           Objective
· To be able to part of a company that indulges professional growth which provides challenging and rewarding career while allowing me to utilize my knowledge and skills.
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          Work Experience
· Inventory Management Analyst
Bigby’s Quality Food Corporation

February 10, 2016 to March 1, 2017

Cagayan de Oro City, Philippines

· Devise ways to optimize inventory control procedures.
· Inspect the levels of business supplies and raw materials to identify shortages.
· Record daily deliveries and shipments to reconcile inventory.
· Use software to monitor demand and document characteristics of inventory.
· Collaborate with warehouse employees to ensure business goals are met.
· Office Assistant
Codoy Real Estate Lessor
July 14, 2014 to February 23, 2016
Cagayan de Oro City, Philippines
· Answer phones and transfer to the appropriate staff member.

· Update and maintain databases such as mailing lists, contact lists and client. information

· Type documents, reports and correspondence.
· Perform work related errands as requested such as going to the bank.
· Package Counter Clerk

Madison Shopping Plaza, Inc.
December 16, 2013 to May 11, 2014

Cagayan de Oro City, Philippines
· Responsible for watching over and secure the baggage of the customers.

· Provide information for customers who have problems or questions.
· Greet visitors and refer them to the appropriate staff members.       
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           Education
· STI College Cagayan de Oro
Cagayan de Oro City, Philippines 

Bachelor of Science in Information Technology
2009-2013 
           Skills and Capabilities                                          
· Computer Literate and Computer Trouble Shooting
· Problem Solving and Highly Analytical

· Strong Work Ethic

· Creativity

· Handling Pressure

· Collaboration


Personal Information
Date of Birth


: April 14, 1993 

Place of Birth


: Cagayan de Oro City

Gender


: Male 

Citizenship


: Filipino 

Status



: Single 

Language/s spoken

: English, Filipino 
Visa



: Tourist Visa

Visa Expiration

: June 15, 2017
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