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JOB OBJECTIVE

A respectable position which can give me an interesting, innovative & challenging working environment with targets & responsibilities that utilises my education, professional skills & offer scope for learning, advancement opportunity & looking for continuous professional development through team work & self expression.

PROFESSIONAL EXPERIENCE
1. Worked as an Associate in the audit and Assurance Line of Service in Price Water House Coopers Service delivery Centre (Kolkata) Private Limited from December 2011 to November 2012. 

Key Responsibilities:

· Fetching financial statements of the respective clients from the bank and other institutions and Reviewing transactions, documents, records, reports and methods for accuracy and effectiveness and Reporting audit findings and making recommendations for the correction of unsatisfactory conditions.

· Assisting in reviewing, evaluating and making recommendations for the correction or improvement of internal, operational and management control systems & organizational unit performance.
· Assisting and directly reporting the senior auditor.

· Recommending the means of obtaining, analyzing and evaluating evidentiary data
· Holding preliminary discussions of apparent deficiencies with operating personnel to verify and obtain explanations of and reasons for each apparent deficiency and documents responses.
Key skills: Thoroughness in observation, Technical knowledge and capacity, Ethical conduct, personal effectiveness and ability to meet deadline.
2. Worked with HDFC Bank Ltd.as an Assistant Manager (Operations) (TELLER AUTHORIZER), from July 2014 to March, 2016.
Key Responsibilities:

· Providing account services to customers by receiving deposits and loan payments; cashing checks; issuing savings withdrawals; recording night and mail deposits; selling cashier's checks, traveler's checks, and series e bonds; answering questions in person or on telephone; referring to other bank services.

· Cross-selling bank products by answering inquiries; informing customers of new services and product promotions; ascertaining customers' needs.

· Completing special requests by closing accounts; exchanging foreign currencies; providing special statements, copies, and referrals; completing safe-deposit box procedures.

· Reconciling cash drawer by proving cash transactions; counting and packaging currency and coins; reconciling loan coupons and other transactions; turning in excess cash and mutilated currency to head teller; maintaining supply of cash and currency.

· Complying with bank operations and security procedures by participating in all dual-control functions; maintaining customer traffic surveys; auditing other tellers' currency; assisting in certification of proof.

· Authorizing the transactions beyond a specified limit and supervising the teller team by providing proper guidance.

· Maintaining customer confidence and protecting bank operations by keeping information confidential.

Key Skills: Customer Service, Attention to Detail, Verbal Communication, Integrity, Selling to Customer Needs, People Skills, Financial Skills, Financial Software, Thoroughness, Documentation Skills and leadership quality.
Working with Mount Meru Petroleum (U) Ltd.as a Finance Controller from September 2016.

Key Responsibilities:

· Responsible for ensuring that all accounting allocations are appropriately made and documented.
· Cash management functions and overseeing accounts payable, accounts receivable, cash disbursements, payroll and bank reconciliation functions and putting regular checks and balances in the system. 
· Responsible for preparing cash disbursements.
· Establishing and executing internal controls over the company’s accounting and financial procedures which include reviewing and approving all invoices to be paid, as well as reviewing accounts receivable aging reports.
· Handling collections on invoices, especially ones that are 45 days to 60 days overdue.
· Responsible for coordinating with external tax accountants for income tax preparation and auditors who in turn prepare internal audits of the company.
· Maintaining proper company records in an organized manner which can be made readily available for examination.
· Responsible for all banking and finance activities which include negotiating lines of credit and vendor agreements, as well as reviewing all financial contracts, financing agreements and insurance policies Providing accurate and comprehensive financial information to executive management for long-term financial strategizing.
· Entrusted with Financial reporting duties which include preparing financial statements, balance sheets, cash flow reports, budgets , budget-to-actual and financial projections.
· In-depth financial analysis and providing expert financial perspective and opinions
Key Skills:  Customer Service, Tally ERP 9, Cash Management and disbursements, fetching exchange rates and investing company funds in profitable manner, budgeting, internal controls, integrity, time frame etc.
PROFESSIONAL QUALIFICATION

Cleared Chartered Accountant Inter Examination (First Group) from ICAI (Institute of Chartered Accountants of India) in March 2016.

EDUCATIONAL QUALIFICATION

	NAME OF EXAMINATION
	BOARD / UNIVERSITY
	YEAR OF PASSING
	% OF MARKS OBTAINED

	B.Com (Honours in Accounting & Finance)
	Sivanath Sastri College, Calcutta University
	2011
	1st Year (Financial Accounting & Indian Financial System and Financial Market Operations)- 64.5 %
2nd Year (Cost Accounting & Direct and Indirect Taxation)- 88.5 %
3rd Year (Corporate Accounting, Financial Management, Financial Statement Analysis & Auditing)- 72 %

	Higher Secondary
	Carmel High School, 

West Bengal Council of Higher Secondary Examination
	2008
	 82 % 

	Madhyamik
	Carmel High School,

West Bengal Board of Secondary examination
	2006
	77 %


PROFESSIONAL QUALIFICATIONS & I.T. SKILL

· Well acquainted with Oracle Flexcube software & related systems.
· FA (Financial Accounting including TALLY ERP,FACT,ACCORD,HRMS, etc.) from DOEACC CENTRE,KOLKATA
· Computer Basic Course completed

· System Software :DOS, Windows 2007, Windows XP, Windows 10
· Application Software/Package: MS WORD,MS EXCEL,MS Power point, Internet
PERSONAL INFORMATION

Date of Birth

:12th February, 1990
Marital Status

: Married 

Languages Known
: English, Bengali, and Hindi 
Interests

: Dance, Travelling, Music & Drawing Cartoons

DECLARATION

I hereby affirm that the information provided in the document is authentic n true to the best of my knowledge.

Date: 16.09.2016
Place: Bugolobi, Kampala, Uganda[image: image1.png]



