[image: image1.png]


MOHAMED 

Email: mohamed.369202@2freemail.com 
Dubai, UAE
Career Objective
Seeking a challenging position as Projects, Operation & Admin Coordinator with a reputed company which will enable me to reach my career goals by achieving the objectives of the company by utilizing my technical knowledge, experience and hard work, offer a broad operations & maintenance background, team management, supervision, and engineering skills
Professional Synopsis
· A dynamic professional with over 7+ years of rich and extensive experience as Projects, Operation & Admin Coordinator with reputed companies in UAE and India

· Professionally qualified with Bachelors in Technology in IT (B.Tech IT) and also holds a Diploma (DIT) from India
· A process oriented professional having an in-depth understanding of all phases of Project and Operation with diversified skill set and ability.

· Proven analyst with skills in devising and implementing policies/ procedures for accomplishment of business goals in pre-set parameters; well versed with operations and adept in delivering services.
· Identifies operational problems by observing and studying system functioning and performance results; investigating complaints and suggestions; interviewing process supervisors and operators; completing troubleshooting procedures
· Proven ability in improving operations, enhancing business growth & maximising profits through achievements in management, productivity and efficiency improvements. 
· Problem solving abilities, excellent verbal and written abilities & deal with people friendly, 

· Adaptable to any kind of difficult situation.

· Can work systematically and bring additional professionalism to the business.

· Organized and capable of effectively setting priorities to accomplish tasks with stipulated deadline
· An effective communicator with good relationship building & interpersonal skills. 
· Also holds Valid UAE Driving License with Own Car
Career Contour

Project Engineer

Bin saifan Bldg Cont.Co.L.L.c. Sharjah, U.A.E (Jun 2016 to Present)

Infra-structure Projects With Civil Works
1. Ghantoot – 500 Villas at Oud Al Muteena 2 - Telecommunication (Etisalat) Civil Works
2. ARAR – 900 Villas at Nad Al Shiba - Telecommunication (Etisalat) Civil Works


3. Akoya Damac – 1600 Villas at Al Qudra - Telecommunication (Etisalat) Civil Works
4. TTE – Empower District Cooling Plant – Chiller Pipe Tie in Connection at JVT(Jumeirah Village Triangle)
Projects, Operation & Admin Coordinator
Aspen Engineering Services L.L.C. Dubai, U.A.E (Jul 2010 to May 2016) 
Projects with RTA
1.  Annual Maintenance of Street Lighting Systems- Deira Area
           Project Reference Number (M2109, M2109/2nd, RLM2120)
2. Up gradation & Refurbishment of Electromechanical works for RTA Facilities Management
    Project Reference Number (CTSS/BUF/1002, CTSS/BUF/1002/1, CTSS/BUF/1035)
Project & Admin Coordinator
IND OFF GROUP - Chennai, India, (From June 2008 to June 2010 - 2 Years)
Job Profile
· Identifies Projects & operational priorities by assessing the objectives; such as, efficiency, cost savings, energy conservation, safety, environmental quality, time and costs.

· Develops operational solutions and Anticipates operational problems by studying, estimating, and screening alternative solutions; calculating and determining impact on total system.

· Improves Projects quality results by studying, evaluating, and recommending process re-design; implementing changes; contributing information and opinion to unit design and modification teams.

· Maintains safe and healthy work environment by following and enforcing standards and procedures; complying with legal regulations.

· Provides Project and operational management information by collecting, analyzing, and summarizing operating and engineering data and trends.

· Accomplishes engineering and organization mission by completing related results as needed.

· Liaison between the manager and the technical disciplines involved in a project. 
· Acts as a primary technical point of contact for the Client.

· Schedule preparation, pre-planning and resource forecasting for engineering and other technical activities relating to the project. 
· In charge of performance management of vendors, assure the accuracy of financial forecasts with project schedules. 

· Ensure projects are completed according to project plans and manage project team resources and training and develop extensive project management experience and expertise. 
· Study & Analysis of contract documents & review

· Arranging the Technical Submittals from the suppliers as per the Specifications & Vendor list

· Obtaining Prices from the Suppliers & Preparing Comparison Sheets for the Ease of finalization

· Procurement Management
· Preparing Work Programs through Microsoft Project as Per the Client requirement

· Preparation and Submission of Payment Certificates and follow up till approval  & receipt of Payments

· Attending Commercial Meetings with the Client for the Utilization of yearly Budget

· Loading of Approved Work orders in to Maximo System of RTA Portal

· Quantity Verification at Site before Submitting the Claim to Client. 

· Fleet Management
· IT Support Engineer 

· Hazardous waste disposal with DM Approval
Academic Credentials

· Bachelors in Technology in IT (B.Tech IT), Syed Ammal Engineering College, India, 2008
· Diploma (DIT) Mohamed Sathak Polytechnic College, India, 2005
IT Skills

· MS Office, MS Project, Primavera (Basic), Adobe Photoshop (CS4), Maximo & Networking, AutoCAD (Basic)
Personal Profile
· Date of Birth   


: 
25th May 1985


· Marital Status


:
Married
· Nationality



:
Indian
· Languages



:
English, Tamil, Hindi and Malayalam
· Driving License


:
UAE Driving License[image: image2.jpg]
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