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	PERSONAL FORMATION

	Address - Location
	[Dubai, United Arab Emirates]

	E-mail
	Ahmed.369272@2freemail.com

	Residential Status
	Employment Residence Visa in UAE

	Driving License
	Holding a Valid Egyptian and UAE Driving License

	EMPLOYMENT SUMMARY

	(Mar 2015 – to present )
	Chief Accountant

	(May 2012   – to Feb 2015)
	Chief Accountant & Assistant for Financial Manager

	(Jan 2010 - Jan 2012)
	Sr. Accountant

(Promoted To Accountant Manager in  Jan 2011) 

	(Aug 2008 – Dec 2009)
	General Accountant & Purchasing officer

	(Feb 2006- Jul 2008)
	General Accountant



	EDUCATION

	Year  (2005)
	[Bachelor of commerce] /     [Helwan University – Egypt]

	Year (2016 – expected/ Sept 2017)
	Running  The Certified Management Accountant (CMA) diploma

	PERSONAL SKILLS AND COMPETENCIES

	Excellent communication skills   

Positive attitude

Create the Trust Factor

Good interpersonal skills.

Organizational skills


	Updated Knowledge

Negotiation Skills.

Administrative Skills.

Service-minded & result oriented.

Strong leader ship skills

	IT SKILLS

	Ms Office –97/2003, win xp.

MS-DOS 6.22, windows 98.  

ms office 2007  

Professional Use of Internet and searching tools                                                                
 
	Expert user of all MS applications

PEACHTREE COMPLETE Accounting 2005.

SAP & ORACEL TRN

Mizan .NET The Complete accounting.

Tally.ERP9

QuickBooks Premier - Professional Services Edition 2014

	Language Skills 

	Arabic: Native language


	English: Very Good (spoken & written)




EMPLOYMENT HISTORY
Shihanah Tourism L.L.C & Virginia Transport By Luxury Motor Vehicles  – “Dubai, UAE”

March 2015 – Present:

Job Title:  Chief Accountant
Responsibilities of Chief Accountant:
· Supervise a moderate sized Accounting Department which includes Billing Analysts, Accounts Payable Analysts, Payroll Administrators and General Ledger Accountant. 

· Insure the accurate and timely preparation and posting of all billings, receipts, payments, payroll, commitments, and journal entries. 

· Prepare /review weekly project management reports and backlog reports.
· Perform end of month and end of year closings and issue financial reports.

· Prepare / review monthly reconciliations of accounts.

· Work closely with Deputy General Manager, Internal Auditor, Human Resources Manager and Program Managers to insure all contract issues are addressed in a timely and effective manner. 
· Reports to the GM and Deputy General Manager
· Avoids legal challenges by understanding current and proposed legislation; enforcing accounting regulations; recommending new procedures.
· Accomplishes accounting and organization mission by completing related results as needed.

· Analyze and interpret financial information that corporate executives need in order to make sound business decisions.
· Managing company relations with all governmental agencies, RTA, Immigrations, MOL, Courts and police stations.
FIMX Mechanical Services LLC & FIMX MEP Electromechanical Works LLC – “Dubai, UAE”

May 2012 – Feb 2015:
   Job Title: Chief Accountant & Assistant for Financial Manager
Responsibilities of Chief Accountant & Assistant for Financial Manager:
· Coordinate with the Controller, Director of Construction, as well as the owners, to prepare the annual budget and forecasts to ensure cost control and predetermined levels of profit and to enforce the budgets. 

· Performing Accountant Manager Duties and responsibilities.

· Arranging liquid money that includes localization and de-localization of funds in various trusts and ventures. 

· Controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management

· Organizing a set of in depth records and classified files to document financial transactions. . 
· File and tally cash deposit records. 

· Produces financial reports involving the Authority’s trust accounts for monthly board gatherings. Coordinates all, month end, yearend closing activities. 

· Resolves complicated accounting issues and assists other personnel withheld with different responsibility in letting the financial transaction run smoothly. 

· Monitoring entries in the general ledger on a monthly basis to ensure accuracy of posting. 

· Maintaining records of vouchers, invoices, checks, bills, tax receipt, account statements, reports and filing it in the ledger. . 

· Maintains year-end functioning paperwork as well as spreadsheets, as well as improves prep for virtually any audits as well as self-sufficient testimonials. 

· Create, implement as well as observe inside adjustments. 

· supervises the work of fellow accountants, human resources assistants, and also other designated employees; designate, strong, observe as well as examine employees operate; plan as well as coordinate specialized advancement actions; implement corrective motion while suitable. 

· Produces periodic statements related to transactions and ad hoc financial reports. 

· Implements and executes suggestions to optimize accounting operations in order to make it productive.

· Manage and provide assistance in managing or maintaining accounts of strategic clients.

· Oversee the Chart of Accounts for FIMX Construction to accurately reflect cost center income and expenses and general and administrative expenses in order to ensure accurate financial reporting 

· Comply with and enforce all governmental laws, policies and regulations 

· Enter estimates into Project Management, as well as perform any project management duties and responsibilities. 

· Direct these efforts in a manner which accomplishes the goals and objectives of FIMX

SALIM ALKAUIBI  GROUP (AL KUAIBI BUILDING CONTRACTING LLC , AL KUAIBI PAINTING WORKS EST, RELIANCE BUILDING SUPPLIES (LLC) , – “Dubai, UAE”
Dates (Jan 2010 – Jan 2012):
   Job Title: Sr. Accountant & Manager Assistant 
Responsibilities of Senior. Accountant & Manager Assistant:

· Managing account receivable and payable with focus on adhering to the organizations outstanding norms.

· Handling independently all the aspects of accounting up to finalization.

· Supervising the maintenance of project wise costing, overheads & income statement.

· Responsible for negotiating large contracts for the best rates.

· Assisting in company finance planning and expenditures.

· Data input, writing office memos, filing, other office related tasks

· Responsible for general tidiness and decoration of front office.

· Prepare monthly forecast, cash flows of individual project and forward the same to the General Manger office every month.
· Submission of Performance reports, financial statement and liaise with the auditors.

· Handling Admin. And H.R activities including liaison with projects at site, manpower recruitment, relocation of employees, dealing with labour and immigration dept, and fixed assets monitoring. 

· Look after all accounting up to final accounts and responsible to prepare a monthly and yearly balance sheet and income statement.

· Maintain precise records in order to indicate the economic problem on the corporation’s funds administration as well as reconciliations. Provide many economic cancelling for you to administration 
· Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information.

· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions; resolving discrepancies.

· Maintains general ledger by transferring subsidiary accounts; preparing a trial balance; reconciling entries.

· Summarizes financial status by collecting information; preparing balance sheet, profit and loss, and other statements.

· Produces payroll by initiating computer processing; printing checks, verifying finished product. Completes external audit by analyzing and scheduling general ledger accounts; providing information for auditors.

· Avoids legal challenges by complying with legal requirements.

· Secures financial information by completing database backups.

· Protects organization's value by keeping information confidential.

· Updates job knowledge by participating in educational opportunities; reading professional publications; maintaining personal networks; participating in professional organizations.

Emirates Falcon Group” Building Materia LLC, (UAE- Sharjah)
Dates (Feb 2006 - Dec 2009)        Job Title: General Accountant
Responsibilities of General Accountant:

· Maintaining accounts books, fixed assets& preparation of the finalization of the year end and financial statements.

· Managing account receivable and payable with focus on adhering to the organizations outstanding norms.

· Supervising inventory accounts and conducting regular inventory inspections 

· Develop adequate internal control procedures, financial policies, formulating budgets forecast and ensure their implementation in all depts.

· Place proper credit policy for clients and supplier, ensuring of timely collection of Co.’s debts and maintain cash flows for seamless business operations.

·  Conducting variance analysis to determine variations between projected figures and actual income, expenditure and taking corrective action.

· Analyzing cost reports to ensure accurate pricing and maintenance of profit margins.

· Supervising the maintenance of project wise costing, overheads & income statement.

· Coordinate with sales for delivery, preparations of commercial and export invoices.

· Monitoring leaves, attendances records and transfers for computing and distributing staff’s salaries, accounting for standard deductions, incentives, increment etc.

· Bank transfer of salaries and proper distribution to various depts.

· Controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management.

· Worked as a part of the management team to articulate the staff plans needed to translate strategic and business targets into HR process.

· Handling confidential data coordinate with the other departments, supervising HR activities including performance evaluations, immigration and visa matters.
Office Administrations:

· Worked as a part of the management team to articulate the staff plans needed to translate strategic and business targets into HR process.
· Handling confidential data coordinate with the other departments, supervising HR activities including performance evaluations, immigration and visa matters.
Modern Car Service’s, Peugeot      
(Egypt-Cairo)

Dates (Sep 2005 - Feb 2006)                Job Title: Accountant

Responsibilities of Accountant:

· Preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement, Ratios and Analytical points on Financials.

· Monthly job analysis

· Preparing of weekly Bank, Cash positions and Cash Budget statement

· Managing the Fund Management

· Audit preparation of yearly financials in audit format and submitting to auditors for auditing

· Interaction with Auditors for Finalization of Accounts

· Preparation of monthly Bank Reconciliation statement 

· Well versed in preparation of department wise Monthly Collection Report.

· Reconciliation of receivable & payables with their respective statements

· Expertise in dealing with banks for issue of Letters of Credit and Bank Guarantee and other various issues 

· Preparation of monthly schedules

· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Knowledge of International Accounting Standards.

· Vouching of Cash and Bank Books, Sale and Purchase Register, Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client.

KPMG Hazem Hassan (Training Course) ,      (Egypt-Cairo)

Dates (June 2005 - Aug 2005)                Job Title: Junior Accountant

Responsibilities of Junior Accountant:

· Carry out annual product reviews

· Prepared and inputted all customer sales orders, invoices and credit notes on a daily basis greatly reducing volume backlog.

· Responsible for the full cycle of accounts payable function for the entire company

· Including the coding & entering of invoices, verification of supplier invoices, analysis of aging reports, preparing expense reports and posting journal entries/accruals

· Responsible for US fixed Assets, Bank Operation and Corporate Tax Packages. Also Prepared Annual Capital Budget

· Recorded month-end journal entries and accruals as they relate to various bank recons, expense account analysis and statistical allocations.

· Created and implemented Fixed Asset procedures, within a very tight deadline

