                                         Resume      
NAME



:
PRAVIN 

Email Address



:
pravin.369375@2freemail.com
CAREER OBJECTIVE                   :  
I am an enthusiastic and dedicated  Accounts                                                                 professional  with extensive experience  in  medium and large  scale  construction  industry & Co-op.   

JOB PROFILE                        :              Both  computerized  and  manual   recording  of   daily  
                                                                transactions. Handling of daily cash and all bank transactions. Reconciliations,   supervision of store records, MIS reporting, Preparation of Balance Sheet, Trading and Profit & Loss  A/c Trial Balances.  Preparation  of   Analysis of  comparison of  financial statements. Co-ordination with internal auditor& as well  as  statutory  audit. Office Administration, correspondence etc.  

TOTAL  WORK EXPERIENCE
    8  years
1) Organization:                               M/S  Shetkari Sahkari Tambakhu K.V. Sangha Ltd., Shri Shahu Market Yard, Kolhapur
     Designation

:
Accountant 

     Duration


:          
Feb’ 2006   to  till date     ( 3 years)

     Job responsibilities            
Supervise day to day Accounting, Maintain the Books of Accounts, Preparation of Balance sheet, Profit & Loss Accounts, daily repots, Various MIS reports, Daily supervision of    purchase, stores transactions. Co-ordination with internal auditor & as well  as statutory audit. Office Administration, correspondence etc.

2) Organization
           

Sampark Advertisers

     Designation
    

Accountant 

     Duration
                         
May’ 2001  to Jan’ 2006                  ( 5 years)

Educational Qualification       :    

	Degree
	University
	Year of Passing
	Class Obtained

	      B.com
	Shivaji University, Kolhapur
	October, 1992
	    Second Class

	      D.C.A.
	Gajanan Computers, Kolhapur
	July’ 1998
	   “A”  Grade


Additional Knowledge          
Actual working knowledge of computerized accounting packages of  Tally  4.5, 5.4, 7.2,  9.00& DOS,  WINDOWS, (MS Office, Excel, Word) and various tailor made  accounting packages.

PERSONAL PROFILE 

NAME  



Pravin 
Date of Birth

                        17th June 1968
Religion                                              Christian.
Nationality  



Indian

Languages Known  
                        English, Hindi, Marathi

