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OBJEC TIVE 
Top-performing Accounts and Finance professional with 4 years’ experience and an outstanding track record of success in diverse Accounts and Audit assignments. Client-focused, self-motivated and driven individual who has a proven record of exceeding targets and handling diverse portfolio of clients effectively by employing presentation and negotiation skills. Strong interpersonal skills and solid ethical behavior aimed at managing clients & undersigned staff.                                           
EDUCATION 
Master in Commerce (Finance) University of Peshawar
From 2010 To 2012
Bachelor in Commerce (Finance) CECOS University Peshawar From 2008 To 2010
COMPUTER  SKILLS 
SAP (General)     Oracle (Accounting)           Telly (Accounting)
Peachtree (Accounting)
Ms office (Word, Excel, Outlook)
SKILLS 
Speaking
Active Listening Social Perceptiveness Persuasion Coordination
KNOWLEDGE 
International Accounting Standard
International Financial reporting stad International Standard on Auditing General Accepted Accounting Principle Communication Skills
Critical Thinking
Monitoring
Judgment & Decision Making
Team Player


EXPERIENCE
General Accountant | July. 2014  to  Present
Emirates Transport | Dubai, United Arab Emirates 
· Prepare & assist with company financial budgets with formulation of policies & procedures to avoid deviations.

· Performed & supervise day-to-day accounts & financial works, include the audit planning, control testing, substantive works, supervision of junior staffs, reporting and completion

· Preparation and analysis of financial statements with periodic presentations & reporting to senior management.

· Comprehensive knowledge and experience in accounting principles and procedures.

· Excellent analytical skills with ability to achieve results through cross-team functions.

· Excellent skills in oral and written communication with strong interpersonal skills highlighted by an ability to negotiate.

· Sound ability to recognize and evaluate the materiality and significance of deviations.

· Ability to multi tasks & work under pressure with tight timelines.

· Performed external & Internal audit on the company’s financial statements

· Investigated & solved all material issues raised by inquiries from professional or regulatory authorities

· Administer, supervise & maintain all book of accounts with both computerize & manual record tracking. 

· Ensured that all the statements and reports are free of material misstatements & keep it ready for observation by the top management or external auditors.

· Evaluated & maintain company fixed assets record with regular depreciation of machinery, vehicles building etc. 

· Evaluation of industry and business risk with financial & internal control reporting

· Maintained professional communication with various levels of clients

· Understanding nature of business environment and business cycle of client.

· Applying test of controls / substantive tests on fixed assets, debts, leases, receivables and payables, inventory, revenue, expenses and employee compensation.

· Maintenance of books of accounts, general ledger, receivables, payables, reconciliations, payroll, inventory management, fixed asset management.

· Preparing financials (includes Balance Sheet, Profit & Loss Account, Changes in Equity, Cash Flow) and finalizing accounts in accordance with IFRS and IAS. MIS Reports and Auditing of establishments including statutory audit and internal audit.

· Preparing analytical analysis (Ratio Analysis) – Profitability, liquidity, efficiency, debt management ratios and aging analysis.


WORK  ST YLES 
Integrity Dependability Achievement/Effort Leadership
Self-Control Adaptability / Flexibility Attention to Detail
Judgment & Decision Making
     Service Orientation
                                                                                        ABS Accounting and Auditing              Auditor (July 2013 - June 2014) Dubai, United Arab Emirates. 
· Preparation of yearly Financial Statements for different clients (As per legal requirements and As per International Financial Reporting standard). 

·  Auditing knowledge and experience in all aspects of Statement of Comprehensive Income (SOCI), Statement of Cash Flows (SOCF) and Balance sheet (SOFP) except equity portion. 

· Working on profit and loss items (i.e. revenues and expenses). 

· Applying Analytical procedure on different account heads for scrutinizing the financial result reported by company. 

· Calculating different ratio in companies audited Financial Statements to analyze the Companies performance over the period. 

·  Applying audit procedure on Balance sheet heads (i.e. Assets, Liabilities and Equities). 

·  Review company internal control (i.e. Revenue cycle / Purchases cycle). 

·  Dealing with banks and obtain direct confirmation from different clients bank to ensure the bank balance in given financial data. 

· Examine Inventories and performing stock take to verify journal and ledger entries. 

· Resolve client enquiries and issues relating to Audit function. 

· Ensure compliance of best practice of all audit procedures and standard. 

· Report to the management about finding during audit and reviewing internal controls. 

· Issuing invoice for customer and sending statement of accounts on regular interval and follow up on receivable for prompt collection. 

· Preparation of monthly income and expenditure statement, analyze any variance and make recommendation to management. 

· Preparation of Debtors and Creditors reconciliation statements. 

