[image: image1.png]



  SHARAN
Email: - sharan.369395@2freemail.com  
OBJECTIVE


As a highly motivated and creative individual, my career aspiration is to contribute the best of my services in the field of accountant Utilize the knowledge, communication skills and efforts to work effectively in an organization. Be a responsible team player, making significant contributions to the success of the organization goals and strategic directions. 
 PERSONAL DETAILS

Nationality 

            : 
Indian  
Gender

            : 
Male
Place of Birth
            : 
Mavelikara 
Date of Birth
            : 
09/11/1988 
EDUCATIONAL ATTAINMENT 

· Higher Secondary Completed in  Kerala board 2006
· Bachelor of Commerce Completed  in  Kerala  University  2009 
Computer Education
· Ms Office, Tally , Ms Word,Adobe Photoshop ,Excel,Visual Ace Gold, 
WORK EXPERIENCE

· Accountant at Goodluck Jewellery & Goldsmith L.L.C in Dubai (November 2014 – present)
DUTY & RESPONSIBILITY

· Petty Cash Payment And Maintaining Cash Book

· Prepare the Final Settlement of the Employees  

· To handle the Attendance software works on HR software..

· Responsible for preparing cash, bank and journal vouchers.

· Closely monitoring and verifying accounts in daily basis. Arranging staff transportation
DUTY & RESPONSIBILITY
· Performed accounts payable functions for construction expenses.

· Managed vendor accounts, generating weekly on demand cheques.

· Managed financial departments with responsibility for Budgets, Forecasting, Payroll, Accounts Payable and Receivable.

· Created budgets and forecasts for the management group.

· Ensured compliance with accounting deadlines.

· Prepared company accounts and tax returns for audit.

LANGUAGE

· English

· Hindi 
PERSONAL PROFILE

· Highly dedicated, pro-active and motivated.

· Excellent grasping power & communication skills.

· Excellent decision-making and managing power.

· Interested to contribute in achieving organizational goals.

· Enthusiastic and hard working. 

· Good working  knowledge in ms office and tally 

· A good team player who could motivate others in the team

Key skills and experience:

· Administration

· Working within strict deadlines

DECLARATION
The information given above is the best of my knowledge. I am looking forward to get an opportunity to work in your esteemed organization.
  SHARAN
