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Ashfaquddin (Accountant)        
Education:
Bachelor of Commerce (B.com) (ACCOUNTANT)
DTL (Diploma in Taxation Law)
Experience
: 
5 Years 6 Months  
Current Location: 
Dubai, UAE.
Visa Status
:
Visit Visa 
 CONTACT INFO:
 Email:  ashfaq.369459@2freemail.com
Country: India

 
OBJECTIVE:
            I will contribute my zeal of working with commitment, honesty & sincerity to achieve the organizational goal and to grow with the organization working for.
STRENGTH:
· I have a good communication skill
· I’m self-motivated. 
· I’m good at managing my time 
· I will work with other.
· I’m Punctual, hardworking & reliable
· I’m a quick learner.
COMPUTER SKILLS:
· MS-OFFICE 2003, 2007 & 2013 (MS-Word, Excel, Access, Power Point) & 

Internet.
· Accounting Software: Tally ERP 9 
EDUCATION PROFILE:
· DTL (Diploma in Taxation Law) From Law College Nanded. (Maharashtra)
· B.COM (Bachelor of Commerce) P.N.College (Pratheebha Nikatan) Degree College Nanded. University (Swami Ramanand Teerth Marathwada University Nanded) Maharashtra.  
· HSC (High Secondary Certificate) Netaji Subhash Changrabose Jr. College Nanded (Maharashtra)
· SSC (Secondary School Certificate ) From Madina Tu Uloom High School Nanded (Maharashtra)
WORK EXPERIENCE:
· Worked as an Accountant in TEHRA AGENCY form Jan.2013 to 5th April 2017.

(Friends Nagri Sahakari Pathsansth (Private bank), Mobile agencies, Steel Dealer) 
DUTIES & RESPONSIBILITIES:
· Responsible for correct entry of data in the assigned software by company (Balance Sheet & P&L, Journal). 
· Reporting & Sending report to the management.
· Handling a team of assistants & coordinating with them while performing the entry of data and conducting other accounting procedures.
· Maintain Bank Reconciliation and Reconciliation of Debtors & Creditors coordinating with company CA.
· Maintain Petty Cash Book & Internal Audit: Store and Accounts Book.
· Prepare every month Bank Reconciliation of statement (BRS).
· Maintain distributors Sales & Purchase record in a Excel Sheet.
· Maintain Excel Sheet for the order to take from the customer. 
· Maintain all types of accounting manual & computerized.
· Worked as an Assistant Accountant in Shree Mahaveer Agency from Sep.2011   to Dec.2012
DUTIES & RESPONSIBILITIES:
· Maintain Bank Reconciliation and Reconciliation of Debtors & Creditors.
· Maintain Stock record in Manual.
· Calculation Sale Tax, Service Tax Preparation computation Input & Output Tax Return.
· Maintain Petty Cash Book & Internal Audit: Store and Accounts Book.
· Prepare every month Bank Reconciliation of statement (BRS).
· Maintain distributors Sales & Purchase record in a Excel Sheet.
· Maintain Excel Sheet for the order to take from the custom.
JOB PROFILE:
    
· Interacting with the Customers on Phone maintaining Accounts, Bank Reconciliation and explaining them about Various Plans, thereby helping the customers make best use of the Organization.
PERSONAL DETAILS:

Name


:
ASHFAQUDDIN  
Date of Birth

:
24/04/1990.
Nationality

:
Indian 
Religion

:
Muslim 
Marital Status

:
Single  
Languages Known
:
English, Hindi, and Marathi.  
 (Ashfaquddin)

