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Profile Summery

Accountant with over 3+ years of experience possesses multiple skills covering many accounting and financial areas such as ledger accounts, financial statements, P&L statement, cash flow statement, budgeting, and management accounts. Strong analytical and problem solving skills, good in decision making, business development and internal controls. Having positive attitude towards work. Seeking an opportunity in a group of companies that enables me to improve my skills, increase my practical experience, fulfill my personal ambitions and expand my knowledge.
Professional Experience



Accountant
Al Atheed General Trading LLC (Amazon) Nov-2015 to Today
About Company

A U.A.E. Based company being the sole owner of the Brand (AMAZON) and Majorly Focusing on the Arabian and the African region food sector. We provide the right mix and the best quality of food products.

That included various food products like Oil, Tuna, Rice, Energy Drink, Soft Drinks, Tea, Coffee, Milk Products, Tomato Paste, Sauces and etc.
Role & Responsibilities:
· Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information.

· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions; resolving discrepancies.

· Maintains general ledger by transferring subsidiary accounts; preparing a trial balance; reconciling entries.

· Summarizes financial status by collecting information; preparing balance sheet, profit and loss, and other statements.

· Protects organization's value by keeping information confidential.

· Maintains accounting controls by preparing and recommending policies and procedures

· Reconciles financial discrepancies by collecting and analyzing account information

· Secures financial information by completing data base backups.

· Prepares payments by verifying documentation, and requesting disbursements
· Prepare quarterly management accounts.
· Perform such other accounting, financial, or administrative tasks as may be required from time to time.
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Assistant Accountant 

Fico Hi-Tech Pvt (Ltd) (April 2014 to July 2015)
About company:

FICO HI-TECH (PVT) LTD is one of the Electronics & Electrical Instruments manufacturing Industry in Punjab.


Role & Responsibilities: 
· Preparing financial documents such as invoices, bills, and accounts payable and receivable

· Completing purchase orders

· Managing payroll

· Completing bank reconciliations

· Entering financial information into appropriate software programs

· Managing company ledgers

· Processing business expenses

· Coordinating internal and external audits

· Verifying balances in account books and rectifying discrepancies

· Verifying bank deposits

· Managing day-to-day transactions

· Recording office expenditures and ensuring these expenses are within the set budget

· Posting daily receipts

· Reporting on debtors and creditors

· Handling accruals and prepayments

· Sorting financial documents and posting them to the proper accounts.
Internee
M.A Choudhary & Co firm (May 2013 to April 2014)
Role & Responsibilities:
· Provide significant help and support to senior professionals to review a corporation's internal                     controls and procedures 

· Collecting Audit evidences.
· Assist and support audit team in their day-to-day functions
· Preparing all kind of audit schedules as per instructions of senior auditor.
· Discussion with client’s management to resolve the queries.
· Check and inspect the accuracy of accounts receivable and payable ledgers
· Establish working relationships with company's staff, business partners and clients
· Review, develop and recommend changes in accounting systems and controls of a business
Clients:-

· Haji Murad Trust Eye Hospital

· FICO

Education
· Intermediate  [B.I.S.E]
(Science group)
· Matriculation [B.I.S.E]
Professional Certification
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· ACCA [Association of Chartered Certified Accountant UK]

(Carry on) 
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HDA  [Higher Diploma in Accounting]
· CAT   [Certified Accounting Techniques] 
 Personal / IT Skills
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Microsoft Office 
· Inventoria
· Customized ERP (FICO)

· Tally 

Language

· English

· Urdu

· Punjabi

Personal detail


D.O.B


30-09-1989


Marital Status 

Single


Nationality

Pakistani
               Visa Status                         Employment

References

Available Immediately
