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NASIR 
ACCA MEMBER


Nasirkhan.369622@2freemail.com 
UAE driving license no : 
Visa Status: Employment
Ras Al Khaimah
United Arab Emirates
PERSONAL DETAILS
Date of Birth: 10th Nov, 1990
Marital Status: Married
Nationality: Pakistani
LANGUAGES
English Urdu Hindi Pashto
SKILLS
Good knowledge of excel spreadsheets
Extensive knowledge of Orion (Oracle based Accounting Software)
Working Knowledge of
SAP
Ability to handle crisis situations and meet the target in time.
REFERENCES
Provided upon Request


OBJECTIVE
Dedicated, hardworking, ACCA member, with more than 5 year of experience in Accounting & Finance, seeking a challenging & responsible position within a company offering an opportunity for professional growth and career advancement and the same time contribute to organizational success utilizing the skill gained from previous experience.
PROFESSIONAL QUALIFICATION
ACCA member (Association of Chartered Certified Accountants), UK (Equivalent to UAE Chartered Accountant)
Advanced Diploma in Accounting and Business
CAT (Certified Accounting Technician) England, UK
KEY MANAGEMENT SKILLS
Financial Reporting
Payroll Management & Executive Budgeting & Forecasting
Audit Management
Value Added Tax (VAT)
CAREER SNAPSHOT
Started working in RAK Ceramics PJSC, from Jan’2013. RAK Ceramics is a USD 1 billion conglomerate and the world’s largest manufacturer of Tiles and Sanitary ware. It is rated as one of the flagship companies of UAE.
Currently handling accounts of three Subsidiaries of RAK Ceramics PJSC- RAK Paints LLC, Al Jazeera Utility Services and ALLTEK Emirates LLC.
REPORTING HIERARCHY
Chief Financial Officer (CFO)
Chief Strategy Officer (CSO)
Chief Operating Officer (COO)
General Manager
	
	

	RAK Ceramics Subsidiaries
	Jan 2014 - Current

	Senior Executive
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My Job Profile include
Ensuring timely closing of books on a monthly and annual basis by reviewing and posting all closing entries and adjustments.
Preparing monthly and quarterly Financials reports as required by the Management. Maintain the Fixed Asset and associated depreciation schedules.
Liaising with the Head Office, ensuring all queries, if any, relating to the monthly/quarterly reporting are clarified.
Responsible for Preparation of Annual & Monthly Budgets and variance analysis
Prepare project costing/ forecast as required by senior management and Risk Assessment Handling the L/C, both export and import
Monitoring the Group Companies internal transactions and reconciling inter- company transactions on quarterly basis.
Monthly Salary computation & disbursement.
Monitoring the collections (accounts receivable) from local and foreign customers. Allocating the targets for collections to sales team and coordinating with them on daily basis. Monitoring the ageing of receivables and overdue balances and follow up with Sales team for timely collection of receivable balances
Preparation of monthly MIS for the management along with budget variances.
Managing the Inventory, finished goods stock and periodic physical stock verification on quarterly basis.
Liaising with external auditors during quarterly audit review and year end audit.
Managing the petty cash transactions and maintaining the cash book on daily basis.
RAK Ceramics PJSC - Payable Department
Jan 2013 - Dec 2013
Jr. Finance Executive
My Job Profile include
Verify vendor accounts by reconciling monthly statements and related transactions.
Processing payments of Local and foreign vendors.
Doing supplier's payments - Local & Foreign.
Reviewing the LPO's and ensure that all required approval and documents are complete such as material request, quotations, and justification note.
Review invoices from suppliers and contractors, and ensure that the figures are balanced with LPO's and contract terms and conditions.
Processing the journal vouchers and proper supporting documents against each transaction.
Reconciliation of vendor accounts.
Responsible for processing tour and travelling expenses of marketing and field employees of the company.
Khyber Lamps Limited - Peshawar, Pakistan
Feb 2012 - Dec 2012
Assistant Accountant
My Job Profile
Prepare and post transaction vouchers with supporting documentation. Reconciliations of accounts payable, receivable and bank
Record day to day financial transactions Managing petty cash transactions.
