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	EXPERIENCE SUMMARY

3.5 years of progressively responsible experience in Internal Auditing with strong knowledge of Auditing concepts, processes and practice. 
Ability to independently analyze existing processes, identify significant risks, assess root cause and provide management with value added recommendations.
Risk based audit exposure in Hospitality and Wellness (Coffee shops, Restaurants and Health clubs), Retail (Pharmacy and Optics), Health care (Hospitals and Clinics), Education (Medical university), Corporate sector (Accounts, Treasury and procurement, Construction and Maintenance (Project management audits), Compliance audits, Insurance TPA and Construction industries. 


	OPERATIONAL AUDITS

FINANCIAL AUDIT

SPECIAL AUDITS

COMPLIANCE AUDITS

IT AUDITS

· CORE COMPETENCIES INCLUDE:
	AUDITING STANDARDS

ACCOUNTING STANDARDS

EXCEL / ACL
ORACLE ERP

TALLY ERP



	· EXPERIENCE

THUMBAY GROUP, UAE| Retail, Hospitality, Construction, HealthCare, TPA & Education (March 2014 – present)

STAFF AUDITOR 
KEY RESPONSIBILITIES
· Conducted Operational, financial, compliance and investigative audits for Corporate, Retail, Hospitality divisions, Construction and Maintenance, Health care, Education & of the group through performing preliminary survey and preparing suitable audit program.
· Performed risk assessment and ranked risk according to impact and likelihood.
· Performed systematic audit test in line with departmental procedures, adapted to flexi work plans in response to findings and emerging risks.

· Confirmed operational transactions are recorded with authenticity and validated through cross checks of standard operating system.

· Prepared process and control flow charts to identify weaknesses in internal controls

· Maintained appropriate documents to support audit requirements at various stages of control points.

· Performed root cause analysis of audit findings to enable effective risk mitigation.
· Communicated audit findings and resolution opinion, prepared audit summaries and detailed reports to the line authority for effective decisions.

· Performed review audits and follow up testing to check implementation on action plans.

· Conducted analytic review of key metrics and operation data.

· Conducted monthly Payroll and Cash audit.

· Engaged in physical verification of inventory and cash count at various locations.

Major Assignments:
· Operational Audit for – Retail and Hospitality Verticals (Billing, Insurance, Procurement, Store management, Cash & inventory management at Outlets, Customer handling, Call Centre)
· Construction and Maintenance, Project Management Audit -  Retail, Pharmacy and Clinic

· Logistics Operations – Thumbay Group

· Compliance Audit - Pharmacy formation

· Insurance Operations - Aafiya Insurance TPA

· Treasury process audit - Thumbay Group

· Payroll Operations Audit – Thumbay Group

· Student billing and AR audit - Gulf Medical University

· Cash and Inventory management - Thumbay Group

· Bank Reconciliation - Thumbay Group

· Ledger scrutiny – Thumbay Group 

PAKISTAN TELECOMMUNICATION, LTD   (6 Weeks Internship)
INTERNEE

KEY RESPONSIBILITIES

· E-reporting on Billings. Worked on billing software to extract different types of reports.

· Tracking receivable area wise and reporting on balances to be received from different areas.

· Office administration and cash matters.

· Handling customer complaints and keeping records of the same.

Major Assignments:
· Receivables Aging
· Collection reconciliation 

· Preparation of outstanding balance reports

· Root cause analysis for late or non-payment or late payment.

· PROFESSIONAL ACHIEVEMENTS

· Star performer (Best Employee award) for the Year 2014-15.

· Best performer in department, 4 times in a year 2015

· Award of appreciation for being a volunteer member of management team conducting Thumbay Group Olympics, Mar 2016

· EDUCATION

ASSOCIATION OF CHARTERED CERTIFIED ACCOUNTANTS| 2013

ACCA

· Currently Pursuing

MEMBER OF CERTIFIED INTERNAL AUDITOR (CIA)

Institute of Internal Auditors (IIA)

Preparing Part I & 2 – (Expected completion by September 2017)
BACHELOR OF COMMERCE | 2009
University of Agriculture, Faisalabad
PRE-ENGINEERING, H.S.C | 2007
Federal Board of Intermediate & Secondary Education Islamabad 
S.S.C (Physics, Chemistry, Biology, Mathematics) | 2005
Board of Intermediate & Secondary Education, Rawalpindi 
· TRAININGS AND SEMINARS

· Completed 5 days training on ACL Analytics 10 (Certification), CPE 40 CREDIT HOURS

· Completed two days training on ‘Standards for Internal Audit’ from IIA (Certification), CPE 16 CREDIT HOURS.

· Completed one day training on MS Excel.

· AWARDS AND ACTIVITIES
· Runners up of Skyline University Corporate cricket tournament, Sharjah Year 2017.

· Gold and silver Medal Holder in Table Tennis and cricket respectively in intergroup games, THUMBAY OLYMPICS’ Year 2017.

· Gold Medal Holder in Cricket in intergroup games, THUMBAY OLYMPICS’ Year 2016.

· Runners up of Skyline University Corporate cricket tournament, Sharjah Year 2016.
· Bronze Medal Holder in Table Tennis, Cricket, Basketball (C), Rally Race in intergroup games, THUMBAY OLYMPICS’ Year 2015.

· PROFESSIONAL SKILLS

· Effectively handled multiple assignments on regular basis

· Able to prioritize and meet short deadlines

· Worked independently as well as with teams

· Native speaker of English. Training in Arabic
· Proficient in Excel, spreadsheet functions & consolidating data.

· Good Knowledge of ACL

· Good report writing skills

· Prepared & delivered presentations on a regular basis
· Effective communicator, led meetings with senior level management and presented results
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