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RESUME
ARUN 
Email: arun.369669@2freemail.com 
     OBJECTIVE:
To be an effective learner and give my best, especially that 1% which makes me different from others in any organization and seeking a future opportunity for an organization by innovative thinking and effective decision making, where optimization of my multifunctional skills and development of the organization progress is put  into use.
EXPERIENCE:
·  Have  4 years experience as an Accounts Assistant & Sales Officer in M/s Cochin Exports PVT Ltd From Feb: 2013 to date.
Job Profile:  
· Job includes periodical audit clearance, logistics control, purchase entries, 
Cash book maintenance,  petty cash book & cheque entries, generating bills against sale, drafting daily  reports, book keeping, customer service, store in charge, periodical stock taking, issue Oder for new stock, tally of accounts statements, overdue bill collection, report generation(monthly and annually etc).  Also, was in charge of stock inventory control of purchase orders, submittal of daily customer service, collection reports and recording of minutes of meeting, conducting … etc
	Qualification
	COLLEGE
	PERIOD
	UNIVERSITY
	GRADE

	MBA(Finance)
	Studied Distance Education
	   June 2016
	Madurai Kamaraj University


	First Class

	B. COM
	Alpha Education Institute,

Thrissur
	 September  2012
	Karnataka State Open University
	First Class

	+2 Commerce
	S N Trust, Haripad, Alapuzha dist Kerala
	      March 2009 
	Kerala State Board
	First Class

	SSLC
	KKKVMHSS, Haripad
	      March 2007
	Kerala State Board
	First Class

	
	
	
	
	


      EDUCATION DETAILS:

      ADDITIONAL QUALIFICATION:

· Diploma in Indian and Foreign Accounting  (Certified by IAB)
· Tally ERP 9
· Quick book
· Peachtree
· MS Office
     STRENGTHS:

· Well groomed with excellent interpersonal skills

· Adaptability & ability to work efficiently under pressure

· Willingness to learn new methods as a path to progress in career
· Good in Customer Service

MY VISION & MISSION:

· To envisage myself as a successful individual
· To Achieve small targets in order  to move into new heights to scale new heights
PERSONAL DETAILS:
Name

:
Arun 
Sex                     
:
Male

Date of birth
:
17th Jun 1992
Nationality

:
Indian.

Marital status
:
Single.

Visa Status
:
Visit Visa 

Languages Known:
English, Hindi, Malayalam, and Tamil
DECLARATION:

                     I, hereby, affirm that the above information furnished is true to the best of my knowledge and belief.
       Place                                                                              Yours faithfully,

       Date                                                                                Arun 
