CURRICULAM VITAE

	Name : Moiz 
	Male
	Single
	Age: 27
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Country : 

Dubai
Email : 

Moiz.369800@2freemail.com  
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	Intend to build a career with leading corporate of hi-tech environment with committed & dedicated people, which will help me to explore myself fully and realize my potential. Willing to work as a key player in challenging & creative environment.



	Resume Title:
	Accountancy, Finance

	Languages Known :
	English, Hindi, Gujarati

	Job Specialty        :

Advance Excel, MS-Office, Financial Controller, Credit Control Payroll (WPS) Administration, Managing Accounts, Import Export supervision.
Job Function         :

Ms-office2003-2010,  HTML , Tally, Focus 6,
Position preferred :

Accounts, Office admin, IT.
Skill Set               :

Ms-Office, HTML, Tally 9 ERP, Focus 6, 
Work Experience   :

5  years
Present Status      :

Employed


	DRIVING LICENSE: LMV (Automatic)
· License No      :      3686645
· Issue Date      :      29/06/2016

· Expiry Date     :      29/06/2026

· Issue of Issue :      DUBAI (UAE)
ACADEMIC PROFILE :

· M.B.A (Finance) Sikkim Manipal University Distance Education, India 2016
· B.Sc. (CS) : Davv University, Saifee Golden Jubliee Quaderia College, Burhanpur 2012

· H.S.C : M.P Board, S.T Theresa’s Hr Sec School ,Burhanpur, 2008

· S.S.C : M.P Board, S.T Theresa’s Hr Sec School ,Burhanpur,2006

Work Experience
(A)

Organization
: 
Quality Printers 
Designation
: 
Sr. Accountant 
Duration
: 
June 2010 to March 2012
Destination         :              India
Responsibilities
:

· Assisting in monthly closing work and final accounts reports preparation, like Profit and Loss Account and Balance Sheet

· Maintaining a smooth link between operations & finance for achieving targets

· Creating cost cutting opportunities

· Preparation of monthly sales and cost summary

· Liaising with auditors and clients 

· Bank  deals for financing

 (B) 

Organization       :             Iranian Hospital 
Designation
: 
Accounts ( Insurance Department )
Duration
: 
One Month
Destination         :             Dubai

Responsibilities
:

· Worked as Junior Accountant 
· Reconciliation of the accounts.
(C)

Organization
: 
Furit General Trading L.L.C
Designation
: 
Sr. Accountant 

Duration
: 
May 2012  to Up till 
Destination         :              Dubai
Responsibilities :
· Preparing, examining, and analyzing accounting records, financial statements, and other financial reports to assess accuracy and completeness according to International Financial Reporting Standards.

· Preparation of Payroll (WPS)

· Responsible for preparing monthly Bank reconciliation statement.

· Preparation of outstanding debtors report with the ageing of debtors/creditors. 

· Co-ordinate in finalization of  Financial Accounts,
· Assists in other duties as needed and directed. 
TRAINING / WORK EXPERIENCE : 

· Tally Accountancy.
· Computer Hardware & Networking.
TECHNICAL SKILL SETS: 

· Operating System : WINDOWS 98, 2000, XP, Vista, Windows 7,8,10 & MAC OS X EI 
· Languages: HTML, CSS, JAVASCRIPT.
· Application : MS-OFFICE 97, 2000, XP, XP-2003,2007,2010

· Graphics : Photoshop 6.0, 7.0, CS, CS2

SKILL SETS :
· Analytical, High Energy Level, Confident and Assertive.

· Good Written, Communication Skills, Documentation and Record keeping,
· Hands on experience with MS Word, Excel and Power-Point.
· Good at Translation of observations / evidence into records and reports.
· High Energy Level, Confident and Assertive.

EXPERIENCE SUMMARY: 

· Ability to work with the team & independently as well.

· Accurate data entry skills. 
· Consistent, self-reliant and adaptable with the ability to learn the process quickly.
· Process the exceptions and solve the cases.

Personal Information :
Full Name




:   Moiz 
Birth Date




:   13th July 1990
Sex





:   Male
Visa Status




:   Employment
Nationality




:   Indian

Marital Status




:   Single
Languages Known



:   English, Hindi, Gujarati 
Hobbies                                                                          :  Music, Reading Books. 
I hereby declare that above mentioned information is true to the best of my 
Knowledge. And I bear the responsibility for the correctness of them.

Place:                                                                            Signature
Date:                                                                    Moiz 
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